ee RATES 


PURCHASING AGENTS 
CONTROLLERS AND 
OFFICE MANAGERS 
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Thousands of stationery buyers are learning to 


DEPEND ON Ses PRODU 
| 


Buyers of stationery products all 
over the United States are specify- 
ing Justrite products these days. 
They’ve learned from long experi- 
ence that Justrite products meet 
their standards—thatJustrite prod- 
ucts are completely dependable. 


This reputation has taken dec- 
ades to build—but it has been worth 


iV 


STATIONERY PRODUCTS 


the time and money and effort. It 
means repeat customers; it insures 
utmost satisfaction. 


You can cash in on this well de- 
served reputation by stocking all 
Justrite products. You'll learn what 
thousands now know... that if it’s 
a Justrite you can depend upon it 
always. 


To answer this advertisement use QUICKMAIL COUPON <4! 
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taindable 


° IN AVAILABILITY 
° IN PERFORMANCE 


I: is particularly important NOW to buy a uniform, dependable. long-wearing carbon to save paper, 
chemicals, labor, time, money. 


Less expensive in the long run, Silk Gauze is a BETTER carbon. Note these outstanding advantages: 


4. Each sheet branded by weight 6. Made of tough, resilient 
and writing strength, indi- 


1. Especially resistant to curl. 


2. “Quick Extraction” feature 


with opposite corners of the 
half inch longer carbon 
sheets clipped off, makes re- 
moving sheets easy, gives 
longer wear. 


. Each sheet branded by name. 


cating what it is for—what 


it will do. 


All carbon paper require- 
ments covered. Made in 
three weights—five writing 


strengths in each weight. 


paper—a guarantee against 
flaking—an assurance of 
long wear. 


Widely adaptable. Produces 
beautiful, crisp, clear carbon 
copies on any kind of type- 
writer. 


For a real money's worth in economy, dependability and performance, 
ask your dealer for Silk Gauze, or contact the Columbia office nearest youl 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 


Main Office and Factory—Glen Cove, L. |., N. Y. 


58-64 West 40th Street, New York City 
204 Dwight Building, Kansas City, Mo. 
327 South La Salle Street, Chicago, Il. 
155 West Congress Street, Detroit, Mich. 


May, 1942 


Branches 
227 East Michigan Street, Milwaukee, Wis. 
200 Plymouth Building, Minneapolis 
Minn. 
107 Union Street, Nashville, Tenn. 


Also—London, England; Sydney, Australia 


1508 Fox Building, Philadelphia, Penna. 
208 Standard Life Building, Pittsburgh 
Penna. 
205 East 6th Street, Cincinnati, Ohio 
(Harris-Moers Company ) 


To answer this advertisement use QUICKMAIL COUPON No. 2 
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THE DOW CHEMICAL COMPANY, 


New York . 


4 


| ———— 
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- ++ KEEPS PHOTOGRAPHS CLEAN AND NEW 


MOST PEOPLE regard photographs of family 
and friends among their cherished posses- 


sions. To help keep photographs clean and: 


new-appearing, the Trussell Manufacturing 
Company of Poughkeepsie, New York, pro- 
duced the attractive loose leaf album illus- 
trated above. With this modern album it is no 
longer necessary to paste photographs in big 
black books, only to see them break loose and 
become lost. Instead, each picture, with its 
negative and extra prints, is protected from 
dirt and damage in clear, transparent enve- 


7 


St. Louis . Chicago . 


To answer this advertisement use QUICKMAIL COUPON No. 17 


San Francisco . 


lopes made of ETHOCEL* SHEETING. Photographs 
can be catalogued simply and easily, always 
kept in the same “new” condition. 


ETHOCEL SHEETING is also used extensively in 
all types of protectors for important factory 
and office orders. It is specified wherever 
durability and tough service are essential 
requirements, for it is not adversely affected 
by change in climatic conditions, will not 
warp or crack and will not become brittle 
with age. For complete information, write to 
the Plastics Sales Division today. 


*Trade Mark Reg. U.S. Pat. Off. 


MIDLAND, 


Los Angeles . Seattle . 


MICHIGAN 


Houston 


May, 1942 


rier ate. OS = a Se es ea 3 as r Pe. ee At pa 
3 ge = ee see yi ee eee ce ; ee ; cer re renee ee 3 ae 
fi a ie od a - 1 i a r eee Ps we Sci ck yy ge 2 
. StS ae : oma 5s 
* oon Re 
é —_— 
a 
. ee ‘is j . ie eee 
P te. 
ee Cia 
: a d » é 
c = vv , 
pei . i Lael : : oo? pe oe ahs Ee Sorte > , 7 Aas * PLP i 
ens ‘on : BE gag?) oS kg AT BE, tee gt reer ® je KS ee °7 eT. 
bias is a 5 — erage... cf ; eae peng sty uss a " tits Baran, aS 
a P} a f : ia oF ‘ a = Ge%, 45) 7b eaoes 
poe ae , ~~ a iemaimpencess A > iw ee mt 
ea : ve a Oe . ae 5 430" 
egies a ies eee eet ot ; 
: = ela " o Fs . a = ote -! f . Sa" we tas tee 
t ara : ‘ P Weta on Pt RTH 
i “a a. pe an eae Fo Sie te ee -: 
a. ae : _ MS gh | oe eh 
* etre 40 7 . a fi 5 -" ‘OP pet Soke 
pa oA ed a ae a a : hs t . babs’ waais if in 
eg . eee aot eit ie $5 oR ° ‘ee ae A - q Piteet >” 
7 a: hee Se te € ae Sos Bs oe Sie *? ia8 
9 RR a pee TA AS Sy call by a, a ane pss ee >) 7 » aon a’ vt 1% 
‘ae E 2 ne = ee ek - a a wes & ‘ 4 _ 2 st9 
Ba = | of ns ae . ete i 0 | eeeer 
oe ————— ee 5 P a Le \ > 2 oe td prt a oid =. ++ 
. , Se ies meee A! Set a i AM ee peste: aa , : ; * 
ha hua 2 ae i“ | ae re Ores ur : eae d we _* #4; 
~* a ee “4 a  eearee! ; : a / 
F, NN Ny ae co” ae " @ Rae ; es See 58 | _ = iis) a 
ae ‘ 2 : =f Pe % 2 ‘i A: Poe ws et ee a — . 
al” es AS a eat =: a . f ere Pts +e A ao ie ™ ‘es : 
He ‘ —— S \ a: Pid a Tae f en LO ‘te 3° : * a *, 
we See » \we ig es Ve (g Eto! TS eae eee te : ‘ :™: ee , 
: — barista Oo +e Dre & ae SERRE Le — at 4 ae py 
. = : i a”. 3 ao Ava he ' 
- and a NG . py } okie , ; f - MI ; ba : 
es .  3eu: ae , s ae Or ‘ pins see 2 = a 
; 7 3 a S pa eras v J 
te ge a ~~ m at? fe. ye oe oA = " " sa 5 
Pe a — io ia . — ie rt: . - 
; : _ ae : een s.r 
\ tae — — Se ‘>a. - . of} 
: a il ; - ee « = ee 
4 . ia weir: Sagi 4 i eat ip. 
; a big lp i com et as ie 
, ee FP hid Be csltcs ’ - a tA 
take Re eel Pe meee. : ge 7 . 227 (gas ; 
“nls ' E eee Pe a eee a _—- ry E Le hee 
oa | Seeee eee \ - HUE - ort >. 
: ’ a ae age me on ‘ fs othe: s »* 5 i ageterert 
: aa eu? 4 U a — Peres py 
ay Ota i ahead ra tae 4 S66 ‘a 4 a _ mo ol : ‘8 } ee 1% rab, | 
: B. “$ lve, a 3 -/ ef . bie! PF : 
* er 0 cS fas oe . » 4 8? (Age tay 
a » - 7 T im . > - ) 
‘ as ag eee Cale eae oe ae. —— . $35 ¢ $2 35 H 
aoa eee tt — ~ es ee 
Bs ON ee ee as Por eee 
ne te ag te ® 2 - fe dy 
et sé. a 7 oo ie 3 : 
‘ ex fea ED pd F 7 id “a - By: $f +43; 
E “a | Vii dle ¢ de ee 5 Pe AP Oey ¥ a ai i WE RES a oP 
7. esac . (EES ee \ eS ial es eee ?* | 
i Sel a ails ated . j ' ar Poe i a Pr ow 
‘ ea <p eS “i hettrpe SEPOR al OF 85 vo ae ney 4% rg oa 
Pio, ES nee mad og . eee  té“‘é‘ a 
ie eee eS Pet) cnet —— 
. QS aa OF et go Z ar ; ey an Be a Saat * 
eat , od wad oS > = ‘eu 4 Pe “4 aay of . oa | oa om eee 
Pee i ak 2 i igh ae. 
4 i ee wees ene — 4 s A ae ? eee 44 
5 OG SEs eile ee Mie, P oar ee Be es * te 
y RES Ae eae ee a*., ee eee ss ae 
| | Pmeener ee 2532's a 4" g a ois > 
f q pe ew a em ee pd sob 7 : ae as : 
< AGE oy Bi, Sor Je eae? % ¢ 4 é a E se “enh 
: - i sabi’ pE © red - C73 4 : —* ba : . : eae 
ee ES el i ieee ogee +2 he ge 
eS cs mg tN ve pg ug? fig a i da A% en 
2h, , oe es : . *‘ 
ys ial - tg Tih 
a 4 
V4 -. a 
re 
rE % J . 
é - Bag ; 
65 ; rd 
Py 4 
‘ > 
; | ee 
xe 5 
; * 
id ¥ 
: f é 
4 | S ee 
<2 ’ 
: 
Fin sb oleate ees fo eo Rag tS 7 a ages i, ea ae goer sae fa Ly ot fees poner —o 


OR NO 


Craft erasers have this problem solved! 


Tuere are no priorities on CRAFT erasers because they contain no 
rubber! They’re plentiful as May flowers. You can get an uninterrupted 
supply from your stationer. What’s more, CRAFT erasers actually im- 
prove with use. Containing no harsh abrasives they will not mar the most 
fragile paper. They remove marks, smudges and pencil lines without tear- 
ing, scuffing or crinkling the paper. The corners are useful in erasing 
small details. too. These features, and more, make CRAFT a must for 
artists. draftsmen and office workers. Performance is what counts. Write 
your stationer for quotations now. 


Use VuICKMAIL . 
e COUPON « 


Pencil Sales Department 53-J5 


JOSEPH DIXON CRUCIBLE COMPANY 
Jersey City . New Jersey 


May, 1942 OFFICE EQUIPMENT DIGEST 5 
For Purchasing Agents, Controllers, Office Managers 
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STATIONER. 


GEYER'S 
10 


“We lead, | @ 


Turoucn all our wars and national crises, the basic principles of business success have 
remained encouragingly constant. Manufacturing success has hinged consistently upon ability 
to produce worthy goods, plus an economical and efficient distribution plan, plus 100%, 
sympathetic co-operation with wholesalers and retailers. Details might be altered to fit 
temporary conditions, but the grand strategy has remained the same. Mittag & Volger's case 
history beautifully proves this point. The "ancient" page advertisement from one of Geyer's 


Aan te « are in ay through 
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ad earliest issues differs from our modern ads physically, but not essentially. Observe the pride- SPEAKS FOR ITSELE. 
in-workmanship, the "reasons why" dealers should push "M.&V.", the WILL TO SERVE shining RBON Pp APERS... 
brightly through! This is how it has always been, is today and always will be with us. CA — = a eel yw ‘ 
We manutacture tne followin Se eo eV." Round Box TIPCRTES Ripdon 
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"M.&V." plant . > + “I be aia on aS 


£ ee ee. vee ee a ee a Be Z Be g get a eae id ae : 
‘s : < . bod # peal: eg be” ik ie ay! a Rey syd oe s = ie ; me Sean Beet ee ae. ae § 
- pie a R — 
sie & ae Va " — 5 Oe he yea © ae 
4 ¥ rd & oe L “ pee by in agin a. ¥: ae ey | 
oe ny ie eee ry mie. pln oe | 
a = i i : oe “he : gl ue oh ee ot 7 id _ 
Ps i ae i ee yy ene a ea ‘ a € ‘ 1 
_ : bi bis . ay AL « ‘ = ty ~ ed ab fom "© “li ried é | 
° Se ed ES, i rs ee by = = My 2} ne | | 
- & a aia sa | | 
i: | wa | 2S 
" ‘ see g oi ‘ ay ae tod . > 7 J a | | 
—s Cl ghia g ee = on ‘ : 
a ik ; 2 Pe a a . . ae oe ows 2 < A is = mC " 
= ay ay ne Mes ag a Oa” ae =* co zi 
> a | ie ta 6 
* . #« es te io... on os 
om ne a ae oS 
Sale 7a oo . Ae a 
. # a ee eo es a f 
ae ame fia 
2 ; SEER 
ad M z | ; % 
oN 5 sa -_ | 
af, ae —— ub Ff 7 
: i = . Q AS f : es 
a 3 eos a Ps 
ts ae i 
a 7 A @ ms 
ae a ; ¥ a ‘ae i sea : 
oon ae é @ Ss Re 
. - | a eee 2 
Peete | ee | a =_ a Ben Bl 
Sa i i es : 
i ae a : ie 2s eae 2 fy ee 
ec: See “. - 4 7 
ox Sia = F 5 
ee ‘ 
* as -— .— co Bw | fio Fg 3 = mn i 2 
| | — mith | a 3 
ey ji Stree t i ; i: eg 
= “> — Re ‘|| oe 
Sr 4s |i: = HO ei | San a : 
is, ok > — Ps  — 4 | o% 4 \ 4 S 
CU zoe = Gc» ij | F = j i i Fe ¢C 
oy ee or | — of a 
ii ae : | .. 2, t= ae at rae 
i as 2 ‘ = 3 8 37 af 
[| @ Phils ae: ¢ IE 
aie! ae ‘ ; s es . 4. Ss 
‘ Bose 03 3 * < — z 
ae mee its © 1 ieee 
: uk _ i le si -.- ae : 4 & f Ale , ‘= v a 
{35 aa ‘ } fe * as ra 
£2 GEST deat iy. — : abe fe it = | 
oe , ‘3 pe az = 
ie ¥ eee —— % 1 e253 = 
fia) — a ie | Mie < 7 
ae a) \ i . ae ott ‘ BSE = a 
a ae aa e i ae <A a ke ek. 
= » 4 cae oe a ae pee ty oS Se fie tee Oe oo 


‘ 


s RE Bows 


PERENNIALLY FAVORED PRODUCTS 
HIGGINS MANUFACTURE 


OF 


INTERNATIONALLY AVAILABLE—ALWAYS UNIFORM AND DEPENDABLE 


HIGGINS 


BLACKS 
American India Inks 


WATERPROOF SOLUBLE 
For Working Drawings and General Use For Fine Line Work and Washes 
COLORS 
Woferproof-Translucent 
YELLOW + ORANGE + RED ORANGE (Vermilion) 
RED (Scarlet) *« CARMINE RED + RED VIOLET + VIOLET (Purple) + BLUE 
TURQUOISE «+ GREEN + LEAF GREEN + NEUTRAL TINT 
BRICK RED + RUSSET + BROWN + INDIGO 


WHITE 
Woterproof-Opaque 


AMERICAN INDIA INKS (Blacks). Waterproof Black drawing 
Ink is insoluble in cold water when dry, and suited to all drawing 
with pen or brush on paper as well as Bristol board or tracing 
cloth which has to withstand handling, moisture, immersion in 
water, color washes, naphtha or carbon tetrachloride. We do not 

rantee it against laundering. The Soluble Black Ink is soluble 
in cold water when dry. It is particularly adapted to washes and 
extra-fine line work. As it is insoluble in alcohol, fixatif may be 
applied over it. It will not withstand moisture or severe handing 

so protected. 


WATERPROOF COLORED INKS Higgins Waterproof Colored 
Drawing Inks are obtainable in 8 onal Spectrum Hues, 2 
Brilliants, Carmine Red — 4 Shades, Neutral Tint and White. 


HIGGINS ENGROSSING INK 


A dense, black, indestructible ink, fully resistant to 
water when dry. Widely specified for fancy penman- 
ship, pen lettering, music writing and engrossing manu- 
scripts. Especially useful for marking garments to be 
dry-cleaned but not satisfactory as a laundry-markin 
ink. When used in fountain pens, keep pen camped 
when not in use. 


HIGGINS ETERNAL BLACK WRITING INK 


A true carbon ink, with an international reputation for 
excellence, which flows black from the pen and eter- 
nally remains so; forever proof to age, air, sunshine, 
fire, flood and chemical eradicators. Its use for corre- 
spondence produces the utmost in dignified appearance. 

‘idely adopted for public records and the American 
standard for penmanship classes, Higgins Eternal is 
excellent for use in fountain pens or dip pens. Addi- 
tional Higgins Writing Inks are Blue-Black and a 
complete range of colors. 


HIGGINS DRAWING BOARD PASTE 


An adhesive of great strength especially prepared for 
mountin nero the Dexien tank make a 
“stretch,” apply evenly to the under margin or edge 
of the board for about one-inch wide all around, after 
which press the previously moistened paper down 
firmly inane and lay aside to dry. Color washes may 
then be applied without wrinkling the r. Higgins 
Drawing Board Paste is also very usefel for repairin 
and labeling books, mounting textile samples and all 
— work requiring a quick-acting and powerful 
adhesive. 


May, 1942 


All of the colors may be used for line or wash work. They are not 
limited to mechanical or artistic drawing and will be found superior 
for use in the air-brush. They are finer, smoother and more brilliant 
than tube water colors, which they resemble in use. They are 
far more convenient to use and less affected by light than any 
other liquid colors. 


All colors are translucent with the exception of White, which is 
opaque, and Carmine Red, which contains genuine cochineal. 

‘hite will be found useful for marking or drawing on blue, black 
or brown prints and for mixing with the colors for tints or to 
render them opaque. It is guaranteed against caking, hardening 
or coagulation while in the bottle. Both Carmine Ked and White 


HIGGINS INK CO., INE. - 


should be shaken well before using. 


HIGGINS PHOTO PASTE 


A superior, snow-white paste which spreads with ex- 
ceptional smoothness and is as pure and sweet as cold 
cream. Especially suited to mounting photographs and 
prints, Higgins Photo Paste cannot injure the finest 
papers. It contains less water and more solid adhesive 
matter than other types of paste and is perfect for 
studio use. 


HIGGINS VEGETABLE GLUE 


A dense, strong, glue-like paste superbly efficient in 
sticking paper or cloth seston or to snes | glass, metal 
or leather. Valuable in many lines of manufacturing 
paper, cloth, felt and leather novelties. Practically a 
necessity in schools teaching industrial and vocational 
arts and crafts. Put up in lacquered tin cans for econ- 
omy. Not warranted against discoloring paper. 


HIGGINS OFFICE PASTE 


A fragrant, semi-liquid, white paste which never dark- 
ens. It spreads easily, catches firmly and dries fast. The 
desk bottles can be fa without spilling the con- + 
tents. Yet, by stirring the paste, it pours easily from 
large containers into desk bottles. 


Use QUICKMAL 
COUPON op 


BROOKLYN, 


For Purchasing Agents, Controllers, Office Managers 


OFFICE EQUIPMENT DIGEST 
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A new member of a fanigumg 
family, MAK-UR-OWN TABBERS 
INDEX SHEETS in.sizes forpay 
binders, ring books, loose iag 
visible. Tabbed, with Maleimm 
own celluloid Shield Tamia 
blank or printed A-Z. Unigua 
packing, Write for illustraigg 
Price List. 
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Yes... it's wood. Not “just another wood _ 
file’ however, but a superlatively GOOD 
wood file by Victor. One you will be pleas- 
ed to sell, or use. Maybe you have seen a 
wood file giving good service after many 
years of use... the VICTOR is that kind of 
a file. Good looking, smooth working; built 
for long life and service. Send for the des- 
criptive folder and find out just how good 
a wood file can be. 


‘Sold only through Dealers .. Ve write today i to 
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NORMA GoEs TO WAR... 


REMEMBER PEARL HARBOR yw BUY DEFENSE BONDS 


FOR THE DURATION. 


In full and hearty cooperation with our Govern- 


ment's all out effort to win this war... and win 


we must... Norma is now devoting its entire 
personnel and plant to the production of pre- 
cision tools for the making of equipment for our 
armed forces. 


Of our many friends and customers we ask that 
they bear with us during this all out war and we 
can assure them that Norma Multikolor pencils 
will again be made at the earliest opportunity. 


There still are available some of our Rolled Gold 
Plate, Sterling Silver and Gold Filled numbers. 


Please write us regarding your requirements. 


As ever... we stand in back of our guaranty... 
our Service Department will continue to func- 
tion for repairs on all our pencils. Leads, as well 
as erasers, are available for all numbers. 


NORMA MULTIKOLOR 


39 WEST 32ND STREET, NEW YORK 


May, 1942 
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bandes office aceessories 


“QUALITY WITHOUT QUESTIOW 


Despite the difficulties in obtaining seasoned wood and other materials vital to 
our war effort, every Bandes tray and index cabinet still carries our uncondi- 


tional guarantee against warpage and 
manufacturing defects. Both the Desk 
Tray and Midget Card Index Cabinet 
illustrated here are made in standard 
finishes of oak, mahogany and walnut. 
At present we can make immediate de- 
livery but suggest that you order now as 
we cannot tell what the future has in 
store. Ask your office supply dealer or 
send QUICKMAIL COUPON 438 for 


complete information on the following: 


DESK TRAYS FLOOR MATS 
CLIP BOARDS CARD INDEX CABINETS 
EXECUTIVE STYLE WASTE BASKETS 


JULIUS BANDES & CO., inc, 132 W. 22nd Street, New York City 


For 
today’s ‘ 
need 
of 
SPEED 
and 
EFFICIENCY 
roa | ZEPHYR-PAK 
. aggre is another Zephyr creation that solves cur- 
weep SWIVODEX rent problems—by making a staple item 
of the new re Se eee: sien. Sip with a new material—so that a better prod- 
ZEPHYR oo a on yo J cante tis teaed uct results—and immediate delivery i8 
AMERICAN aie cnn cstgthg Reggio A = always assured. Stunning, super-durable, 
liad EASTERBROOK points its design is colorful, this memo box molded of Zephyr- 
catat: Si tellin. cate. ts guano: Ges tex (the new Victory plastic) is a semsa 
a pen that swivels to every position—is tion! Includes 230 3” x 5” refill sheets. 
Send QUICKMAIL com’ ks iene, Gameceh or Oe In walnut or olive green. IMMEDIATE 
COUPON No. 37 vana Brown base. DELIVERY. 
Beene scar go ZEPHYR AMERICAN CORP. ZEPHYR AMERICAN CORP. 
ZEPHYR LINE! 31 W. 47th St. Slow. Vouk: 31 W. 47th St. New York, N. Y. 
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ACK STAPLERS Serve 
Defense in 
Aircraft Drafting Rooms 


HOUSANDS of ACE Stapling Machines 

and millions of Ace Staples are serving 
the American war effort. Used as tackers, 
fastening drafting paper to drawing boards, 
and for stapling drawings together, they 
are giving fast, efficient, dependable service 
in the drafting rooms of many aircraft 
manufacturers. Governmental departments 
and war industries, too, are specifying Ace 
Stapling Equipment in large quantities. 


We at Ace are proud of our humble con- 
tribution to winning the war. Our only 
regret is the sacrifice it forces upon our 
many loyal dealers. A war emergency de- 
mands the finest, most durable material 
and equipment obtainable. That’s why 
manufacturers who produce top quality 
usually are among the first to experience 
difficulty in supplying all demands. The 
steel and wire we use becomes scarcer day 
by day. But we’re doing everything pos- 
sible to produce the ACE Stapling Equip- 
ment required to help WIN THE WAR! 


. 
wurst 


A tate ae 
Vultee Vanguard Pursuit. Photo Courtesy Vultee Aircraft, Inc. 


— 


La } |= 


1 \E) 


STAPLING MACHINES FOR EVERY PURSE AND PURPOSE 


To answer this advertisement use QUICKMAIL COUPON No. 32 
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AVAILABLE IN 4 DRAWER 
LETTER AND LEGAL SIZES 


I 


* . * 


mei) ART STEEL SALES CORPORATION 
mi) 300 EAST 145th St., NEW YORK, N. Y. 


For further information send QUICKMAIL COUPON No. 29 


THE ASCO 
METROPOLITAN 
WOODMASTER 


2 


SPECIFICATIONS 


THE ASCO "METROPOLITAN WOOD. 
MASTER" is designed for active filing depart- 
ments and use in executive offices combining 
extremely sturdy construction with beauty of line 
and trim. A war file to stand up under war-time 


MATERIALS AND CRAFTMANSHIP 
are of the best standards. 


CABINET HARDWOODS (poplar) 
are high grade thoroughly seasoned, 
air and kiln-dried, free of knots, 
shakes and other defects. 


CASE FRAME: "ASCO REINFORCED 
WOOD-WELD" (Lap) construction. 
Extra framing member in center of 
panel. Doubly reinforced. Wood 
screws, etc. Glue blocks at alljpoints 
of stress. Case is extra rigid and 
strong. 


DRAWERS are tongued and grooved, 
dovetailed front and back. Corners 
dovetailed. 


SUSPENSION: Equipped with new 
improved "ASCO" progressive aero 
steel suspension. Glide easily under 
a full load on perfectly timed exten- 
sion slides. Slides contain two ball 
bearing and two case hardened 
rollers (one floating) protected by 
rust-corrosion resistant process. 


HARDWARE: Plastic: Bronzed finish. 


LOCKS: Yale & Towne Paracentric 
"ASCO" automatic lock control. 


FINISH: cabinet (outside) properly 
sealed, harmonious finish in Asco 
Olive Green. ‘interior) stained 
sealer. 
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* # * * < HEN the battleship Maine was 
blown up in Havana harbor in 


tt 
% 
; 
: \ . 1898 and the United States em- 


BREE barked on the war with Spain, 


Hotchkiss was barely eight years old. The 
young company was beset by many of the 
trials that come to all businesses in war time, 
but even at that early day, Hotchkiss held 
steadfastly to the slogan “The Hotchkiss 
Guarantee protects you and your customers” 
and by so doing attracted and held dealers 
all over the world. 


In 1917 the United States entered 
World War I. Although Hotchkiss was han- 
dicapped, as were all manufacturers, by short- 
age of labor, of materials and by war time 
restrictions, the loyalty of the many Hotchkiss 
dealers and their cooperation carried both 
through to success. 


Today, to quote Woodrow Wilson, 
we are training not an army but a nation for 
wat. To a greater extent than ever before 
civilians are affected by it. The Government 
demands and Hotchkiss, along with every 
loyal American gladly responds. 
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Hotchkiss Service thru Three Wars 
ve 


Much of our production, directly or 
through defense orders from Hotchkiss deal- 
ers, is given over to materials for the armed 
forces of our country. 


Providing for non-defense uses is a 


task that Hotchkiss and Hotchkiss dealers are 
performing to the best of their ability. By 
repairing used machines and adapting models, 
many Hotchkiss dealers are holding custom- 
ers and building good will. 


Ww 


are unusual times. The forebearance of our 


Everyone realizes however, that these 


customers and their willingness to cooperate 
during the emergency is a splendid indication 
of the good-will that can be counted on by 
Hotchkiss and Hotchkiss dealers when we 
have won and the world is again at peace. 


HOTCHKISS 


NORWALK, CONN. 


“Pioneers in all that’s best in Stapling” 


Ta. answer this advertisement use QUICKMAIL COUPON 24 15 
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WITH THE NEW SMOOTH 
BRILLIANT COLORED LEADS 


To answer this advertisement use QUICKMAIL COUPON No. 9? 


*INICK & PULL” 


WITH PATENT STRING FEATURE 
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WAR TIME 


is the time to 


SAVE TIME! 


And Industry and Government save time by using Acme Visible 
“CONTROL” Record Systems. 


There never was a time, when time was so important! Acme 
Visible Records are helping importantly in the speedup pro- 
gram by providing accessible up-to-the-minute data to make 
wise decisions and take timely action. 


Acme’s technical experience, of over 25 years, specializing 


in Record Systems, is available—to the Armed Services, War 
Contractors and Manufacturers—to aid them in effecting 


economies and short-cuts in connection with— 


ALL ESSENTIAL RECORDS 


Acme Visible Equipment is applicable to every kind of record 
and, when applied, multiplies the value of the record and, in 
addition, effects a substantial saving in 
clerical time. 
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ACME VISIBLE RECORDS, INC. 


122 SOUTH MICHIGAN AVENUE @ CHICAGO, ILLINOIS 


To answer this advertisement use QUICKMAIL COUPON No. 45 
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Next to the Stars and Stripes .. . 


AS PROUD A FLAG AS INDUSTRY CAN FLY 


l- doesn’t go into the smoke of battle, but 
wherever you see this flag you know that it spells 
Victory for our boys on the fighting fronts. To 
everyone, it means that the firm which flies it has 
attained 90 percent or more employee participa- 
tion in the Pay-Roll Savings Plan . . . that their 
employees are turning a of their earnings 
into tanks and planes and guns regularly, every 
y day, through the systematic purchase of 
. S. War Bonds. 
You don’t need to be engaged in war production 
activity to fly this flag. Any patriotic firm can 
qualify and make a vital contribution to Victory 
by making the Pay-Roll Savings Plan available 
to its employees, and by securing 90 percent or 
more = participation. Then notify your 
State Defense Savings Staff Administrator that 


—- 


Make Every Pay Day “Bond Day" 


«s WAR Bonds ~ Stamps 


This Space is a Contribution to Victory by 


Signifying 90 Percent or More Employee Participation in the Pay-Roll Savings Plan 


- have reached the goal. He will tell you 
Ow you may obtain your flag. 

If your firm has already installed the Pay-Roll 
Savings Plan, now is the time to increase your 
efforts: (1) To secure wider icipation and 
reach the 90-percent goal; &) to encourage 
employees to increase their allotments until 10 
percent or more of your gross pay roll is sub- 
scribed for Bonds. “Token” allotments will 
not win this war any more than “token” resist- 
ance will keep our enemies from our shores, 
our homes. If your firm has yet to install the 
Plan, remember, TIME IS SHORT. 


Write or wire for full facts and literature on instal- 
ling your Pay-Roll Savings Plan now. Address 
Treasury Department, Section D, 709 12th St., 
NW., Washington, D. C. 


OFFICE EQUIPMENT DIGEST 
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+*901 Indigo Blue 917 Yellow Orange 1*935 Black 


“902 Ultramarine +*918 Orange 936 Dark Grey 


ISCOVER “= -— = 
A Nee cv World o yf 


Drawimg Pleasure! 


ORGET ALL PREVIOUS CONCEPTIONS of colored 

pencil quality. For fifteen years, Eagle chemists 
have been patiently preparing, comparing and testing 
new pigment compounds and developing new lead 
formulas. The result is PRISMACOLOR ...a thick-lead 
pencil in a full range of 36 colors with working quali- 
ties you've never before thought possible. 


904 Light Blue "922 Scarlet Red '*938 White 


*905 Aquamarine 923 Scarlet Lake *939 Flesh 


You'll find Prismacolor pencils: 


$0 VIVID they render any subject in full value 
$0 OPAQUE they cover at a single stroke 

$0 UNIFORM that all colors blend perfectly 

§0 SMOOTH they speed your hand and work 


+*924 Crimson Red "942 Yellow Ochre 


+*909 Grass Green 925 Crimson Lake *943 Burnt Ochre 


$0 STRONG they sharpen to a needle point 


$0 FLEXIBLE they won't crumble under pressure 

$0 DURABLE they will last far longer 

SO INSOLUBLE they won’t run under water 

$0 PERMANENT their marks show no appreciable loss 


of brilliance under Fade-Ometer tests comparable to 
afull year of sunshine. 


MAKE YOUR OWN DISCOVERY of PRISMACOLOR 


pleasure. Write us, mentioning this mag- 


— azine and your regular dealer, and we’ll 
= send youa FREE SAMPLE in any one 
1 ool 


color you name. 


EAGLE TURQUOISE 


REG. US. PAT OFF 


PRISMACALAR 


+*910 Emerald Green 926 Carmine Red “944 Terra Cotta 


911 Olive Green 929 Pink *945 Sienna Brown 


*912 Apple Green 930 Magenta +*946 Dark Brown 


+*915 Lemon Yellow +*931 Purple 949 Sliver 
ae Available in single colors and in three superb Art Sets: 
952 containing the 12 colors marked? at right 
953 containing the 24 colors marked* at right 


954 containing all 36 colors listed at right 


EAGLE PENCIL COMPANY, 703 E. [3th St., NEW YORK CITY , 
EAGLE PENCIL COMPANY OF CANADA, LTD., TORONTO ee nee — sina 
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ANNOUNCEMENT OF OUR 
COMPLETE W 


00D LINE 


A LINE TO BUILD ON 
a «€ , 


AVENEL:N-J- Use QUICKMAIL 


COUPON xo RE 


May, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Contro llers, Office Managers 
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SWAN 


PENCIES 


The harder it becomes to get supplies of 
good pencils, the more this American-made 
line is appreciated. We are still able to 
supply many popular brands and can make 
immediate delivery. 


Othello |‘ 


Drawing Office 
Copying 


CASINO 


The Famous All-Purpose Yellow Pencil 
Rubber Tipped—S Degrees—Boxed 


FLORA and Thin Lead Colored Pencils 
Send QUICKMAIL COUPON No. 49 for Latest Price List 


Pen 


cil Co.1Nnc. 


Che | Trademark of Quality 
FOR OVER A QUARTER OF A GENTURY 


Pare 


SALE rats 


WERCHANDSE i 


PINTIEXETS ‘ 


sur Ti ~ 


FOLDER OL UE 


i BORDER EL 
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| Fourth Avenue New York City 
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22 


The J. LMAY COMPA NY 


110 WEST 19 TH STREET , NEW YORK 


To answer this advertisement use QUICKMAIL COUPON No. 40 
May, 1942 
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This was the last word in ruling machines when 
Boorum & Pease started in business in 1842 


Since its modest beginning in the year It was inevitable that success and a 


1842, the Boorum & Pease Company steady growth followed. Additions 
has been guided by men of broad and enlargements became necessary, 
vision, through the virtue of a Stand- until today—100 years later—finds the 
ard in which they believed. They Company with a plant, one of the 
applied all their mental, physical and largest of its kind in the world. It 


is thus we start our second 
century. 


financial resources to the promul- 
gation of this Standard. 


BOORUM & PEASE COMPANY 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. 
BOSTON: 29 OTIS ST. - - - - = - ~ ST. LOUIS: 115 SO. 8thST. - - - - - - CHICAGO: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 


" ; May, 1942 To answer this advertisement use QUICKMAIL COUPON No. 4 23 
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Speed your paper work with Modern 
Hano Lithographed Forms designed to 
free your office from time stealing 
routine operations. 


Let a Hano Dealer or Salesman show you 
how to combine invoices, work orders, 
sales and audit copies, as well as shipping 
orders into a single compact set 

written in one operation. 


Naturally "offense" orders get the fastest 
handling, but modern equipment, plus 
adequate working stocks, assure you of 
good deliveries. 


Send QUICKMAIL COUPON 
No. 60. today for samples. 
No one will call unless you 
request a _ representative. 


PHILIP HANG COMPANY 


i. INCORPORATED 


HOLYOKE ,MASS. 


You, the dealers, who supply 
the homes and offices of America with 
the essentials of efficient living . . . you 


are helping. 


We, the manufacturers, co- 
operating in every way with federal 
agencies to get the greatest possible 
war production from the men and ma- 


chines in our plants . .. we are helping. 


Dennison does double duty, 
continuing to supply you on the home 
front with its line of staple items .. . 
and, at the same time, shipping grow- 
ing quantities of special paper prod- 


ucts to Government and war industries. 


All of us . . . carrying on to the 
best of our abilities through wartime 


...are helping to “Keep Him Flying.” 
an 


Established in 1844 


INGHAM 
FRAM 


To Answer this Advertisment use QUICKMAIL COUPON No. 83 
May, 1942 
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THE ECONOMICAL WAY... 
10 PERMANENT RECORD STORAGE 


IS THE WAY TO 
WIN A WAR... 


ZA 


) al 


DURABILITY Transfer Files 


They solve the problem of 
quick, easy, and inexpensive 
record storage. Letters, checks, 
invoices, cards, and documents 
of all kinds can be systematic- 
ally preserved for future refer- 
ence at a low initial cost. 


Shipped Knocked Down 


Received in this manner a sup- 
ply for future requirements 
takes but little room in store- 
room or vault. 


Easiest to Assemble . . 


Simplified construction permits 
instant and easy assembly. 


No Shelving Required 


Steel reinforced construction 
combined with the use of heavy 
solid  fireboard — 
allows for secure stacking. 
Records are practically as ac- 
cessible as from the regular fil- 
ing cabinets. 


Simplified Stacking .. . 


Stacking clips provided lock ioriti P ! , 
ee. Ce Se Ga Priorities here and shortages there! Every 


in any arrangement desired. purchaser of office supplies is curtailed some- 
what and may be curtailed more, before this 
War is over: but it doesn’t feaze YOU, so far 


$1.45 each list. Full Letter Size as we can see. Everywhere is evidence that 
Consult the price list. You will find a size you appreciate the Job we all must do to- 
for practically every business record used. . 


gether. Commendable indeed is your willing- 
ness and flexibility in a period so trying. 

Doing without, yet making both ends meet 
Send for Sample . . . ... playing the game like men... so be it ever. 


We will gledly submit semples wher free nations fight for things that count! 


and any additional information 
you may require at your request. 
No obligation. 


PENS @ PENCILS @ SETS 
—- =. nt ir North Bergen, N. J. 
317 § JEFFERSON STPEET he : CHICAGO. ILL “Since 1896 . . «. The World’s Finest Popular Priced Writing 


Instruments” 


To answer the above ad use QUICKMAIL COUPON No. 23 


May, 1942 
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-WERNICKE OFFICE ACCESSORIES | 
“AND FILING SUPPLIES WILL HELP 
SPEED UP WORK FOR VICTORY 


To meet the war-time need for greater effi- 
ciency Globe-Wernicke will do everything 
possible to provide urgently needed office 
accessories and filing supplies. These useful 
products speed up routine . . . save time and 
money... and are absolutely indispensable 
in this war emergency. 

Leading stationers and office equipment dealers 

everywhere are now featuring these economical 


“business helps.” Consult them today . . . or 
use QUICKMAIL COUPON No. 11. 


a 


BOX FILES 


a in letter, legal and 

bill sizes . . . choice of va- 
rious styles” of - indexing. 
Needed in nearly every 
office. Often 


\ used for per- 
sonal filing . . . inexpensive. 


TABS HAVE THE 


NATURAL READING 


ANGLE OF 45°" 


ANGULAR CELLULOID 


“TUFTEAR”’ MANILA 
FILING FOLDERS TAB GUIDES 
Built for long, useful serv- Easy to see . . . no stoop- 
ice... all standard styles ing or bending is required 


of tabbing . . . rounded 


to read the indexing .. . 
corners. Three weights. 


inserts are removable. 


Globe“Wernicke 


_ Cincinnati, Ohio — 
MAKERS OF OVER 4000 ITE 
NEEDED IN OFFICES 


26 OFFICE EQUIPMENT DIGEST 


KOH -I- 
373 


Time is short. Guns, planes, tanks, 
ships—all the munitions of war must 
be kept rolling off production lines 
with doubled and quadrupled speed, 


ever increasing ‘till the battle is won. 


Guard your drafting room against the 
delays inferior pencils may cause. Spe- 
cify KOH-I-NOOR Drawing Pencils 
—accurate in degree distinction — 
smooth and trouble-free in perfor- 
mance—the choice of discriminating 
draftsmen for over fifty years. One 
or more of the seventeen unvarying 


degrees will do the job. 


21511 KOH-I-NOOR ARTIST 
PENCIL. Single end, hexagon, 
yellow polished, gold stamped; 
stainless steel point of new de- 
sign and construction, white 
plastic tip. A fine precision 
instrument. Made in 17 de- 
grees: 6B to 9H. 


£2200 KOH-I-NOOR LEADS. 
For use with the $1511 Artist 
Pencils. 


Use QUICKMAIL COUPON NO. 36 


PENCIL COMPANY INC? 


GO AHEAD... 


NOOR 


FOURTH AVENUE: NEW YORK 


—— 


For Purchasing Agents, Controllers, Office Managers 


May, 1942 
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> ANSWER THIS AD 


Use QUICKMAIL 
COUPON no Ml 


May, 1942 


returns our rent many times over” 


THiN¢cs are humming for leading makers 
of fine stationery, greeting cards and play- 
ing cards who have offices and display 
rooms in The Fifth Avenue Building. Lo- 
cated at the crossroads of the world, this 
owner-managed building is a magnet for 
crowds of buyers. They have found that 
they can see a wide variety of displays 
here under one roof. They save time—par- 
ticularly important in these critical days. 


The management provides many special 
services for both tenants and buyers. The 
Conference Room, seating more than forty 
persons, is for the free use of tenants. 


Visiting buyers may use the Visitors’ 
Bureau, a completely equipped suite of 
offices. Excellent meals are served in two 
restaurants. The top floor has a well- 
equipped gymnasium including handball 
court and a solarium. 


On your next trip to New York, inspect 
the many advantages of an office in The 
Fifth Avenue Building. 


The Fifth Avenue Building 


"‘More than an office building'’ 


BROADWAY AND FIFTH AVENUE AT MADISON SQUARE, NEW YORK 
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Six... War Industry’s 


Swelling Volume 


Depends on 


EE OFFICE EFFICIENCY 


Bs 


---To aid you in your Office Layout Problems 


THE KENNETH Wl. RIPNEN COMPANY, INC. 


PART I—LOCATION: 
PART II—LAYOUT: 
PART III—BUDGETS: 


PART IV—SUPERVISION 


Can provide any one or all of the four following Office Layout 
Services: 

Help make location studies of sites and buildings offered by real 
estate brokers, property owners, insurance companies, banks, etc. 
After a comprehensive study of your organization, flow of work 
and equipment, create for you a functional office layout. 
Prepare working drawings and specifications, after approval of 
the detailed office layout to carry out the proposed scheme, sub- 
mitting detailed estimates of the costs of all work. 

After approval of the estimates, to let contracts and supervise all 
work through to completion, including Office Layout, Construction, 
and Equipment. 


Without obligation we will mail you our —— entitled “Office Layouts,” or, for a 


nominal fee, make a premilinary survey an 


KENNETH H. RIPNEN COMPANY, 


OFFICE LAYOUTS 


report on any phase of your special problem. 


INC. 
FACTORY LAYOUTS WAREHOUSE LAYOUTS 


342 Madison Avenue, New York 


28 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


May, 1942 
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Let's look ahead several months 


On May 3lIst, the production of steel office furniture at the operator’s touch. All parts are extra strong, rein- 
will be stopped in order that the plants producing this forced and braced for maximum strength under Sees. 
uipment may be converted to an all-out war effort. duty service. ; 
Farsighted dealers with a keen eye to the realities of The business of defense is your chief concern at the 
this situation will realize that in several months time, present time. With “Conservator” files and “Y and E” 
wood files will be in universal use. When the public fully filing systems and supplies you and your whole organi- 
realizes that steel files are no longer available, there will zation can “Keep "Em Working.” : 
be a tremendous flood of orders for wood equipment— Write for complete information, literature and prices. 
an abnormal demand that will tax production acilities. 
Now is the time to stock up on “Conservator” wood 
files in anticipation of the coming demand. Order today 
so that you will have demonstrators on your display 
floor, and a substantial stock on hand when the produc- 
tion of steel files ceases. 
In the new “Conservator” we have made every effort 
to maintain the well-known “Y and E” standards of 
quality and value. Each drawer is equipped with deluxe 
Y and E” cradle type ball-bearing progressive suspen- 
sion slides so that the drawers fairly “float” in and out 


1. Deluxe cradle type ball-bearing prog P 
sion slides i easy op ion of d at all 
times. 

2. Sturdy metal channel lever 
folders and from rd 

3. All cross members dovetailed into vertical mem- 
bers, insuring rigid framework to prevent weavi 
or sagging. Steel case-strips reinforce cabinet s 

4. All wood parts made of seasoned birch and poplar, 


renowned for their tough and 


5. Finish is special olive green enamel which resists 
scratches and surface wear. 


pr 


STEEL FOR VICTORY 
WOOD FOR WORK 
“FOREMOST FOR MORE THAN 60 YEARS” 


YAWMAN AND ERBE MFG. co. SQ ‘ 


1089 JAY STREET ROCHESTER, NEW YORK 


=e 


May, 1942 To answer this advertisement use QUICKMAIL COUPON No. 57 
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To answer this advertisement use QUICKMAIL COUPON No. 22 


30 


The mighty pen 
behind defense 
saves m4 $erves® 


Catalog of all 
the beautiful 
models at 
your request. 


In the offices where pro- 
duction is speeded forth 
they use Fount-O-Ink 


Fount-O-Ink pens start instantly’ and do not go dry/ 


Manufactured by 


GREGORY FOUNT-0-INK COMPANY 


Modernixers of Pen and Ink Writing 


COPYRIGHT GREGORY FOUNT-O-INK COMPANY, 1942 


By Usin9 


If you think golf balls are hard 
to replace, how ‘about eye- 
balls? Nature rations out eyes 
very strictly, and no priority 
rating will give you any re- 
placements, even though the 
need is urgent. 

Good eyesight is essential 
to speed and accuracy. That's 
why the experienced account- 
ant refuses to sabotage his 
vision by working on poorly 
designed ruled forms. Instead, 
he demands forms that are 
easy to work on — forms that 
are "kind to his eyes.” 


Master.Craft Cye Saver 


RULED FORMS 


Master-Craft forms are particularly 
soothing and restful to the eyes. They 
are cleanly ruled in an exclusive 
combination of soft brown and green 
shades. Their “‘flat’’ surface reflects 
no bothersome light glare, and is 
ideal to write on. 


SHAW-WALKER 


MASTER-CRAFT LOOSE-LEAF DIVISION 


KALAMAZOO e« MICHIGAN 


Ledger Sheets — Columnar Sheets — Work Sheets — General Record Sheets 
Columnar Pads — Accounting Pads — Over 1400 Forms Kept In Stock 


To answer this advertisement use QUICKMAIL COUPON No. 3 
May, 1942 
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May, 1942 


, — a ee a 
cance Cee TES os 
30 ROCKErELLer PLAZA 
ROCKEreLLer CENTER : oe 
MERICAN LEAD pENCIL COMPANY . 
————— caw 
ee EG GY as ot ADAERICAN. PENCIL Servos “VENUS S DRAWING * 
pssoctATE® COMPANIES 3 
Lono? nus pencil co. Limiteo AooREss REPLY TO 
el HoBokEN: NF. v- 8 * 
May> 1942 
pear ceyer's? = 
Meny Happy returns! — 
I'm not quite your AGS» put it's 7” 
cnirty five years and more since 1 first . 
set the pace for america's Drawing pencils- 
Rememoer? | 
And today we're poth going stronger = 
> than evers : 
Best wishes. a 
Yours, 
4 seal | 
N 
ck 
ee 
7+ at - ; 
be ae a oe 
coy ia 


sete 


i a 


Nog? oi, aos 


: 
ee 
Bias 

MH 


LS LT. 


“What in the world does ‘yoots of rbo 18rb’ mean?” 


soss: [| can’t decipher this carbon copy! Look here, 
for example . . . what does that say? 


Gini: Why, it says: “yours of the 18th” . . . you 
just have a badly blurred copy! 


soss: I'll say it’s blurred! With all the money 
this office spends for carbon paper, why don’t we 
get copies a man can read? 


Gimt: Because one piece of the carbon paper we use 
simply won't give us enough good, legible copies 
and our office doesn’t like us to throw it away 
too soon. 


soss: Then why do we use it? There must be 
good carbon papers! 


Girt: Of course. But the supply department thinks 
it is economical to buy this cheap paper. But they're 
wrong. Actually, a good carbon, like Roytype* 
Park Avenue, made by Royal, is more economical 
because it can give many more clear, legible copies! 
And Park Avenue carbon paper will not “tree” 
. will not smudge, smear, offset, or get your 
fingers dirty! 


32 To answer this advertisement use QUICKMAIL COUPON No. 6 


Boss: And you're sure we'd really save money by 
using Park Avenue? 


Git: Certainly. The Royal representative told me 
that if you had paid $115 for a standard type- 
writer, and if you have used it five years, you have 
bought for it $115 worth of carbon paper and rib- 
bons. With Roytype* Park Avenue carbon papers, 
and Roytype* ribbons, you can cut those costs ma- 
tertally! 


soss: That settles it! Tell the supply department that 
we start using Roytype* carbon papers and ribbons 


right away! 
ROYAL 


MAKERS OF ROYTYPE* CARBON PAPER 
AND RIBBONS 


"Keep ‘em Typ ing" 


*Trade Marks Reg. U. 5. Pat. Off. Copyright 1942, Royal Typewriter Co., Ine. 


May, 1942 


3 4 ce oe ee Les = 47 aes, thy my aa a ie ‘cS esa os Sa) ir. J 
2 i. aoe Fi « eg a a a ae rf > Sse ae a Be ; 
4 De agen —: > “Sa ews er a faa See kes “eet. eR 5 a eam | se 
a SO = a et noe a ee > LS ai a le : mt. a ‘a 
¥ ne é : 4 ” 
‘« [ae 
. 
we \ / a 
: ‘ 
aie 
” ‘ 
4 ~ al . 
id ‘ - ; 2 * 
‘ as |) ‘ 
* : r 
>. {3 2 7 "om > al f 
ee Aug. - f \ {{~ 
<i ; ’ } 
= \ so 
. ; ; Cs 
oi x ~ | ’ a 
> ; pats: 
px : iyo — 
A j i oss a —_? - 
é 1 a = ae et . 
he i oe oy < \) é . : 7: 
i ‘ ee : - “, Es FA 4 ere. 
ry ie 7 4 ; £ le ‘ 
: ) a i: r F : ag if ‘ 7 a: coi 4 mie 
“Se ee ; fl - y . . rina ie Se 
te " cap 5 Ly po ase . <i os ero ‘Se. 7. - y WW) - 
S a ce ee a co a ee eK 
ae = ae ese . ae a a 4 ‘ ’ Agee a 
i “alee a ne, a ‘i 
a > ee ae : fA a “i . | 
4 i ee 3 en mm om a. > ci , 
i, ae " % ‘ be 
2 ah ‘ er oo r ie hes tees vate >. ‘ 2 oe 
— a aa Bai pisalt ogo g aa eo Sk 
. a ee = Toe BM: = BOR ae 
i = Ne Br " . ete e 
her. 
#3 : t 
ri 4 i 
ee 
oe ee 
2 ' 
‘ 
7 Pee! 
ae Po 
ae Be 
rn $ 
7 oe: 4 
q i‘ . 
| Po 
‘ 
ty, a 
5 
it 7 | 
e | 
i e 
fe 
¥ 
‘ait A ce ae 
ey 6 ne e é a fg 
i ie pan awe Bates 8, e aa : : - a vl eee we as, ee ae 
a a. ae |S or eee | ae _ ae. ; re flasya aes. d a. +f 4 ae. 


cost less than ¢ 
cils! They Bive 
wear between 


F ever office efficiency needed BE and save the ¢; 


work interry 
today's busy o 


every aid it can possibly get, oo 
it is now. War-busied America has ‘ae! 
no time to waste—anywhere . . . 3 won 
“Half as many trips to the sharp- D so wadary 
ener" is a vital factor today—you Saar 
gain both speed and economy when 
you choose a MONGOL .. . Choice 
of 5 degrees . . . Complastic leads, 
Woodclinched for added strength. 
Our national advertising urges all 


to “Say Mongol to your stationer™. 
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HE recent Government restriction order has re- 
duced the production of metal typewriter ribbon 
boxes and spools to 50% of the production figure 
of 1940. This will have an effect on many purchas- 
ing agents. 
On priority orders of A-10 or better, the return of 
spools in order to obtain spool replacements will 
not be required. But it will help your supplier and 


Purchasing agents who do not have priority ratings 
must turn in used boxes and spools when new rib- 
bons are purchased. Otherwise, your supplier may 
not be able to fill your order. 

So please cooperate. Do not destroy metal boxes 
or spools after using them. Also, plan to make your 
ribbons last longer. Here are a few suggestions for 
your Stenographic Department. 


FP How will the war * 
; affect your supply of | 
Typewriter Ribbons? J 


[os 


“» 
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To Conserve Typewriter Ribbons 


A. Turn the ribbon after a week’s usage. It will 
wear evenly and last longer. 


2. Use the heaviest degree of inking consistem 
with legible impressions. 


3B. Be sure the ribbon feed mechanism is in proper 
adjustment. This insures even distribution of 
wear. 


4. Keep your machine in good repair and clean 
the erasure dust daily. 


REMEMBER: There is no substitute for quality 
carbon paper and typewriter ribbons. Good materials, 
properly used, will give better results and longer 
wear. 


w FOR SERVICE AND SAMPLES WRITE: cna) ale 


WEBSTER’S | 
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‘ 
i 
' 


Use QUICKMAIL 
COUPON oly 


9 AMHERST STREET, CAMBRIDGE, MASS. 


CARBON PAPERS and TYPEWRITER RIBBONS 


FACTORY BRANCHES IN NEW YORK, PHILADELPHIA, CHICAGO, PITTSBURGH, AND SAN FRANCISCO 


— 
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The new line of GF Wood Files, Desks and Tables 
bears the same mark of quality that has always dis- 
tinguished the GF line . . . in design, in appearance 
and in functional advantages. Only basic materials 
have undergone change .. . this to make metal 
available for war needs. The alternate material . . . 
wood . . . is now used with no sacrifice in appear- 
ance or in the efficient performance of duty in the 
business office. Our facilities are first dedicated to 
winning the war . . . but our determination is to 
keep GF standards high and serve both the nation 
and the business home. 


GF WOOD FILES 


Four drawer vertical file in both letter and cap sizes . . 
with or without locks. Cradle type free roller suspension 
provides easy drawer movement under heavy load. Positive 
compression. Trim is of plastic materials, matched in 
appearance with GF files now in use. 


GF WOOD FLAT TOP DESK 


GF 


60” or 45”. Lock on center drawer controlling all drawer 
locks. Velvoleum top .. . plastic trim. Plastic bumpers inlaid 
at inside corners of pedestals to prevent marring from chairs. 


WOOD TYPEWRITER DESK 


Available in either double or single pedestal . . . 60” or 45”. 
Four storage drawers and one letter drawer in double pedestal. 
Three storage drawers in single pedestal. Sliding shelves. Re- 
movable partition in storage drawers. Velvoleum top, plastic 
trim. Plastic bumpers to avoid marring by chair. 


WOOD TABLE 


60” or 72”. Made to harmonize with other GF equipment 


in all respects. Velvoleum top with plastic trim. Green 
enamel finish. 


ae METAL DESKS » WOOD 

DESKS » ALUMINUM CHAIRS - STEEL 

CHAIRS + METAL FILING CABINETS 

WOOD FILING CABINETS + SAFES 

STEEL SHELVING + STORAGE CABINETS 
FILING SUPPLIES 


To answer this advertisement use QUICKMAIL COUPON No. 5 
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Ube 
WUICKMATL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 
ment and stationery field to the Quickmail Coupon System —a patented new 
inquiry system which saves hours of time for readers in answering advertisements 
and securing information about merchandise. 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


1. Only | minute plus Ic to make an inquiry. 

2. Brings you the latest information. 

3. Identifies the source of your inquiry. 

4. Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 


The New Ad “eo he New 4 i: 7. eee ;, q envelope; or stick the cou- 


Ube he CArichenasl Coupons Opposite This iZ age 


write your firm name and 
address on the back and 
mail. You may also stick 
. the coupon on your letter- 

¥ke (SEP teee gt. fe head, sign your name and 
en a ' title, and mail in your own 


pon on your envelope and 
enclose your inquiry of 
order for specific mer- 
chandise. 


Technique 7% Coupon Se 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 
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Fisher Co. 
1 Park Ave. 
New York 


@ N. Y. 


Boorum & Pease Co. 
84 Hudson Ave. 
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Shaw-Walker 

Master-Craft 
Loose-Leaf Divisio 
alamazoo, Mich. 


Blaisdell Pencil Co. 
141 Berkley St. 
Philadelphia, Pa. 


Eberhard Faber 
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Quality Park 
Envelope Co. 
450 N. Syndicate 
Street 
St. Paul, Minn. 


, : Wilson-Jones Co. 
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Eagle Pencil Co. 
703 East 13th St. 
New York, N. Y. 
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Chemical Co. 
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penny post-card. Write your firm's penny post-card. Write your firm's penny pos card. Write yoy 
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name and address on back of name and address on back of name and address on 
card and mail. You will receive card and mail. You will receive card and mail. You wil 
particulars referred to in our ad particulars referred to in our ad particulars referred to in w 
on page 74. on page 25. on page 77 
48 TREASURY DEPARTMENT 47 DAVID KAHN, INC. 46 CARDINELL 
OFT RCO RETESET SEES ETE HE EH EHTS EHSSEHS TESS SSSESSSS SSPE S ESSE TOSS SSSSES FESS SEF 55, 
, Stick coupon on stamp side of Stick coupon on stamp side of Stick coupon om stamp si 
: penny post-card. Write your firm's penny post-card. Write your firm's penny Ppost-card. Write you 
3 name and address on back of mame and address on back of mame and address on tad 
card and mail. You will receive card and mail. You will receive card and mail. You wi 
particulars referred to in our ad particulars referred to in our ad particulars referred to in w 
on page 29. on page 70. on page 22. 
51 YAWMAN AND ERBE MFG. CO. 50 NEIDICH PROCESS 49 SWAN PENCIL Co. 
e 6 ° eee ee eerily 
Stick coupon on stamp side of Stick coupon on stamp side of Stick coupon on stamp st 
penny post-card. Write your firm's penny post-card. Write your firm's penny post-card. Write you 
name and address on back of . "ame and address on back of name and address on te 
- card and mail. You will receive card and mail. You wil 
fh  . will receive ‘ ‘ ‘ 
peel) , yl in our ad cetntan 6 oo > ene parttenteve toh 
” on page 65. on page 65. 
es THE WHOLESALE SENECA FALLS nu 
54 SANFORD INK CO. 53 TYPEWRITER CO. 52 BLOCK €0., inc. 
ON ee a ee D FEST HOHE RETFHESEDOVIDOS EPR FSORSE OS OFT OOD OSES EB EHONIY 
Stick coupon on stamp side of Stick coupon on stamp side of Stick coupon on stamp si 
penny post-card. Write your firm's penny Ppost-card. Write your firm's penny post-card. Write you 
mame and address on back of © name and address on back of name and address on bd 
card and mail. You will receive © card and mail. You will receive card and mail. You wil 
particulars referred to in our ad ~- particulars referred to in our ad particulars referred to in w 
on page 34. + On page 31. on page 69. 
57 F. S. WEBSTER CO. - 56 AMERICAN LEAD PENCIL CO. ) CODO MFG. 
Ad 7 cocece ‘ *s eee Se 
Stick coupon on stamp side of 5 Stick coupon on stamp side of Stick coupon on stomp st 
penny post-card. Write your firm's © penny post-card. Write your firm's penny post-card. Write your 
mame and address on back of “© mame and address on back of name and address on bid 
card and mail. You will receive card and mail. You will receive card and mil. bee 
particulars referred to in our ad particulars referred to in our ad pana 
on page 24. on page 63. we . SECURITY 5 
60 PHILIP HANO CO., INC. 59 TRUSSELL MFG. CO. 58 EQUIPMENT 
ee PPO SFU EOKBSELIVEDEDDE ee ee. ee ee ee ee ee ee ee er ore 
Stick coupon on stamp side of Stick coupon on stamp side of Stick coupon on stamp 
penny post-card. Write your firm's penny post-card. Write your firm’s - penny post-card. Write yor 


mame and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 24. 

63 DENNISON MFG. CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 74. 
NEW ENGLAND 

66 PAPER PUNCH CO. 


i 


iz Stick coupon on stamp side of 
ic penny post-card. Write your firm's 
mame and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 75. 
69 EVER READY LABEL CORP. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 

name and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
on page 71. 
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mame and address on back of © name and address on bt 
card and mail. You will receive card and mail. You wil 


particulars referred to in our ad particulars referred to in 
on page 63. on page 64. 

62 STATIONERS SPECIALTY CORP. - 61 J. F. PRIEDEL 
Stick coupon on stamp side of «© Stick coupon on stamp # 
penny post-card. Write your firm's _ penny post-card. Write yo" 


particulars referred to in # 
AMERICAN CARBON ~ ° Pad® 8 7 
65 PAPER MFG.CO. ° 64 GEORGE B. 


ro pr nanener 


Stick coupon on stamp side of Stick coupon on stamp # 
penny post-card. Write your firm's . penny post-card. Write 
name and address on back of © name and address on 
card and mail. You will receive ‘ card and mail. You w# 
particulars referred to in our ad «particulars referred to # @ 
on page 73. 3 on page 75. 

68 RELIANCE PENCIL CORP. ° 67 ace Mt 


” 
oon snneere 


Stick coupon on stamp side of Stick cousen on stame 
penny post-card. Write your firm's 
mame and address on back of 
card and mail. You will receive 
particulars referred to in our ad 
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OFFICE EQUIPMEN 
Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


Savings ‘ Victory 


% The money to pay for—among a vast number 
of other essentials—the war-time production of the 
office supplies and equipment industry which is being 
poured into our national war effort—must in inreas- 
ingly greater proportion come from the sale of 
United States Savings Bonds. The country’s offices, 
currently adjusting themselves to the tightening 
pinch imposed on their operation by diversion of so 
much of the industry’s manufacturing capacity to 
war, have been cooperating wholeheartedly in buy- 
ing stamps and bonds. Yet— 


% “Reliable estimates indicate that during the next 
fiscal year, that is from July 1, 1942, to June 30, 
1943, we shall spend in the neighborhood of 60 bil- 
lion dollars,” says Secretary Morgenthau. 


*% “The Revenue Act as it comes from Congress 
will determine how much of the money needed to 
finance the war is to be raised by taxation,” Mr. 
Morgenthau points out. “The balance must be bor- 
rowed by the Treasury. In all probability, we shall 
have to borrow upwards of 35 billion dollars between 
now and this time next year.” 


*% If the Government is forced to go to the banks 
for most of this money, the results will be a worsen- 
ing of the inflationary tendencies which the country 
is engaged in fighting. If bonds are bought with 
savings out of current income, the government gets 
the money it vitally needs, the buyer of the bonds 
provides himself with a nest-egg for the future, and 
the reduction of spendable income reduces the infla- 
tionary demand for goods. 


*% The Treasury Department appeals for far wider 
application of the payroll savings plan with at least 
10 per cent of the gross payroll set aside by em- 
ployees for the purchase of U. S. Savings Bonds. 


Published monthly by 
ANDREW GEYER, INC. 
Established 1877 
260 FIFTH AVENUE, NEW YORE. N. Y. 


M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President: T. V. Murphy, Editor. 
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ANDREW GEYER 
1842-1919 
Founder of Geyer Publications 


Cover of the first issue of Geyer's Stationer 
in 1877. Out of this magazine, now Geyer's 
Topics, came Office Equipment Digest. 


SIXTY-FIVE YEARS 
OF SERVICE TO THE 
AMERICAN OFFICE 


% This spring Andrew Geyer, Inc., publishers of 
OFFICE EQUIPMENT DIGEST, are celebrating the 65th 
anniversary of the founding in 1877 of Geyer’s Sta- 
tioner, now Geyer’s Topics, oldest magazine of the 
Geyer Publications group, oldest magazine in the 
stationery and office equipment business. 


Andrew Geyer, founder of the Geyer Publications, 
was a native of Boston who had already had years 
of sound experience in the stationery and office equip- 
ment business before he established Geyer’s. He 
began his business career as an errand boy for 
Henry F. Marsh, Boston wholesale stationer ; became 
successively a traveling salesman for that company; 
a member of the stationery department of D. Apple- 
ton & Co., New York; a resident buyer for stationery 
trade jobbers; manager of The Paper Trade Jour- 
nal’s stationery department; an owner and editor 
of The American Stationer, and finally, in 1877, edi- 
tor and publisher of Geyer’s. 


As Geyer’s grew through the years it consolidated 
with itself several outstanding magazines in its 
field—American Paper Trade & Wood Pulp News, 
Walden’s Stationer, and Business Equipment Topics. 
In 1940 OFFICE EQUIPMENT DIGEST was inaugurated, 
for the purchasing agents, controllers, and managers 
of the nation’s larger offices. 


Other magazines in the Geyer Publications group 
are The Gift and Art Buyer and Sports Age, in addi- 
tion to which there are published two directories, 
Who Makes It and Where, for the stationery indus- 
try, and The Gift and Art Buyers’ Directory. 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


Hy. id Ps — ike K 5 or S tiie i a oS ag ai a = ae i a es ae - (ape , a E yas Te 
| oa _—— a - = _ a we 4 —— ee eS 
i Beer. oe 1 eee me Be ky el é as a : : : atic. ro a -T ie eee = ae Pee 
Ps 
> 
a aot ‘ 
- 
a as 
PH A = 
% ~~ ae 5 
oe A a 
: be ee a : j 
m Bos; $ 
a ’ “I em | 
Brin eas 
rece: eee.” 
ee 1A ge Fe 
a 3 — 
7 i - 
yy : J a \ ) : 
te 2 j , Oe 
eal 4 | x , 
: ” aa “ag 
“a ae 
| APRIL in 1377 
} { p 
or 3 k 
re D > Hs 
=e, Bee or. § er Titer hy 
= ; fet ‘ s ‘ Bas 7 
a ‘ } ba) t 
ae y . [| noon ee ) | 2 
oa Wh (2 DEVOTED .%C TOTHE } 
me A "4 \ P wrerests OF THe Star V 4 0005 &NOTioy 2 
a WAS | Thos i , 
‘ [ — 8 
‘2 1 | ~ 
oe y am \ 
_ rae: 
Pe a * an ~ (VG 
; | ; Y <4 ~ ne Ree CN 
s ‘ \ Wye aS tt ie 
ie ; i 2 eae! { 
ae f mes " Vv ine! | 
ee Het | 
Se ; Mes seeewee® : Bai 7 
i oe - > | 
< : EEE ——— 
By ~~ ad ae TO > OBE > aE 4 
a 
“@ po May, 1942 | 
— = ek aa: = . ae oe ia ree Pre ike i heen ay ae cia 3 ge a 


tne : 4 

ae ~~ ~* 
Beaters * * | 
fartee ens 
wear * + + 
ete eet xe 


ad 


THROUGH PEACE AND WAR FOR 65 YEARS 


THE CONTRIBUTION OF THE STATIONERY AND 


OFFICE EQUIPMENT INDUSTRY 
By Cheney Archer 


% The world has come far in the sixty-five years since Geyer’s Stationer, 
out of which later came OFFICE EQUIPMENT DIGEST, was established to 
cover the activities of the stationery and office equipment business, and it 
has been during those years that there has really come into being the type 
of well-equipped, smoothly operating office which is today serving as the 
very center of the direction of production in a world-wide war. 

The modern office is an American invention. There-were offices of some 
sort ever since men first began to transact business with one another, 
and there was a well-organized industry concentrating on the production 
of equipment and supplies, but these essentials improved surprisingly little 
from century to century. 

The typical office of sixty-five years ago was a haphazard sort of place. 
It was in many cases put together on the spot by some local carpenter 
called in to put up shelves, build cabinets or tables, or even to try his hand 
in constructing a desk. There were manufacturers featuring chairs, 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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desks, and other items of furniture, but eve, 
here standardization seemed to be the exception 
rather than the rule. Practically every office 
had a letter press, to produce with much ex. 
penditure of labor copies to be pasted into 
books, stuck into pigeon-holes, or stowed away 
inaccessibly in flat files. But the letter preg 
was still the only business machine in large 
numbers of offices, although there was much 
curiosity about a device called a typewriter 
which the wealthier offices were installing. 

Only just getting under way was that process 
of education on the part of retailers of station. 
ery and office equipment and the manufacturers 
they represent which has taught the business 
man to look to them for aid in solving his office 
problems. But the trend just beginning was to 
spread swiftly and far, changing not only the 
whole aspect of the office but the character of 
the stationery and office equipment business as 
well. 

From a limited number of lines, many of 
them essentially the same as they had been for 
generations, the stock of the stationer and office 
equipment retailer expanded tremendously to 
include a vast number of new articles designed 
to increase the efficiency of the office worker. 
Manufacturers began to vie with one another 
in creating new items and in making improve. 
ments on old ones. And those in charge of the 
office, those buying for the office, lost the con- 
servatism which had been too long in vogue, 
and began to seek eagerly for new supplies and 
equipment which would give ever better per- 
formance. 

The advance which has been made in every 
phase of American life during the past sixty- 
five years has been aided largely by the prog- 
ress in peace and war of the stationery and 
office equipment industry during that period. 
Its products are at work everywhere, in and out 
of the office, saving time and energy. They are 
at work in the home and the school. They go 
along with the Army, the Navy, the Marines, 
the Coast Guard. Statesmen would be helpless 
without them. 

Despite a program of conversion to war pro 
duction which has already turned over the office 
machinery branch of our industry to the needs 


FROM TOP TO BOTTOM: 


Aprons were swanky in the Nineties. 
A crowded office in the days of the Gibson Girl. 


Bookkeeping—before the Machine Age! 


OFFICE EQUIPMENT DIGEST May, 1942 
For Purchasing Agents, Controllers, Office Managers 
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of the Government, and is making great inroads 
on the manufacturing facilities of practically 
every other branch, the stationery and office 
equipment industry is making every effort, 
within the limitations imposed on it, to take 
care of the needs of civilian buyers. The opera- 
tion of priorities, growing shortages of vital 
materials, and increasing conversion of plant 
have vastly increased the difficulties of manu- 
facturers and dealers alike in providing for cus- 
tomers, but the condition is recognized as in- 
evitable in time of war, and most customers are 
patient, knowing that when the industry’s big 
war-time job is over, it will swing back into 
peace-time production as quickly as possible. 

In that happy time to come, manufacturers 
and dealers will have opportunity for working 
more miracles of the sort they have worked in 
the period covered by the life of GEYER PUBLICA- 
TloNS—comparable for instance to the trans- 
formation which the coming of office machines 
has wrought in the emancipation of the Amer- 
ican woman from her age-old sentence to domes- 
tic labor or teaching as her only careers. 

The story of this miracle has best been told 
in these words from a brochure issued some 
time ago by the Office Equipment Manufactur- 
ers Institute: 

“Events occurred one after another late in 
the 19th century which struck deep into the 
social system. It was then that the typewriter 
appeared in offices . . followed by the rapid 
appearance of other business machines. Almost 
at once the American woman was lifted from 
the dull, sheltered existence that had been her 
lot.... An amazing new world was opened for 
her development. . . . She was given a place in 
American business. Her character, her out- 
look, and even her appearance grew and blos- 
somed in the new atmosphere. . . . And even 
more profound were the repercussions that 
_ felt in marriage, and in family and social 
ife. 

“In 1870 there were 174 stenographers and 
typists. Of these only 8 were women. . . . These 
women were looked upon as daring pioneers 
who ventured into a realm belonging to man 
alone... . By 1930, however, 811,190 men and 
women found places in business as typists and 


FROM TOP TO BOTTOM: 


Main transcribing room in just opened National Gypsum Co. 
building, Buffalo, N. Y. 


View of general office in this fine building. 


Billing in the Machine Age, same building. (See other pictures 
of this building, page 49.) 
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stenographers. Of this number 9514% were women. . . . One office equip- 
ment invention alone—the typewriter—had launched nearly 800,000 women 
in business careers! 

“In 1930 there were 482,711 women engaged as bookkeepers, cashiers, 
and accountants—jobs created by adding machines, bookkeeping machines, 
filing systems, record systems and other products of the office equipment 
industry. . . . Truly office equipment is responsible for the smart, alert 
business women of today, whose character, ideals and aspirations have 
affected women in all strata of the social order. 

“Even more striking is the complete view of vocational opportunities 
created and the far reaching effects in American life. In 1900 there were 
twice as many people in the United States as in 1870. . . but the number 
of clerical workers was 13 times greater. 

“By 1910 the population had increased 21% ... the number of clerical 
workers 71.8%. By 1920 the population increase was 14.9% over 1910 
. . . but the number of clerical workers showed an increase of 81‘%. In 
1930, when modern office equipment was generally in use, the population 
had increased 16.1% over 1920, while the number of clerical workers 
increased 29.3% .. . from 1900 to 1930, therefore, the population increased 
61.5%, while the number of clerical workers increased 302.5%. 

“Office equipment has indeed created well paid employment for young 
people of America and provided opportunity that never before existed . . . 
and, too, it has trained thousands of Americans to aspire toward higher 
standards of living, greater enjoyment and broader development of 
personality. 

“But there is broader significance—It has greatly augmented the 
size of the group that makes America what it is today. . . . These are 
the people who acquire buying power above the bare necessities of life 
and thus provide employment for thousands of other Americans. These 
are the people who swing elections, create American tradition and deter- 


mine the fate of styles, educational projects, amusements and products 
of industry.” 


An office of 1877, all complete with letter-press and guest towel 
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A. MAGY & CO. 
MOCEDURE 


| BUYING OFFICE 
WWIPMENT and SUPPLIES 


By William H. Greenleat 


don an Interview with A. F. Margolies, 
Manager of Supply Department and 
Supervisor of Methods and Systems 


Simplicity in operation, buying control centered 
it adaptable to individual store needs, sound relation 
ween store and public interest and an openminded- 
43 toward new ideas mark the spirit and the conduct 
the Supply Department of R. H. Macy & Co., Inc. 
Known wherever merchandise is intelligently bought 
hd sold, the Macy organization comprises .1e four 
filiated stores of R. H. Macy & Co., Ine.,* 7” York; 
Bamberger & Co., Newark; Davison-P: Co. of 
Manta; and Lasalle and Koch of Toledo. T..e man- 
eet of the Supply Department and the Supervisor of 
éthods and Systems is A. F. Margolies. 
he two departments, separate in some functions, 
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REQUEST FOR QUOTATION 


SUPPLY DEPARTMENT 
Date Issued © -—-______-- 


Who pays transportation charges $ - = — mae 
Enter the unit price exclusive of cash discount and transportation charges under item (4). 


Do not alter items (1) (2) or (3) without giving in writing specific reasons for changing them. 


i) Q oO (4) “ 
Quantity Item Specifications Unit Price | Trade Discount 
Return to attention Quotation submitted by 
é¢___—- —— 


Suppty Department — Issue in tnplicate. Send onginal (green) and duplicate (white) to vendor Hold tnpheate (yellow) in suspense tle. 
Veador—Fill in both copies. Return onginal (green) to our Supply ‘and retain duplicate (white) for your records. 
triplicate (yellow) when the original (green) is returned by the vendor. Use the original (green) as s record 


oa ver 's quotsnon 
Inquiry only—This is NOT an order 

[2 
“To be wand for original release of Specifications { 7 
Senge to wecldaatens for Printed Form 

ii 7 
‘Tide of Porm an Xe 
iu 4 

once, — Prat when — 

=F Ba [moe Se Sr. 
a Stee | Sach oe 
Me eet weed os sere — 
JOrker instrections Dew tom mu be 
Padded 
Copy a8 primed om ‘saaninais Manescrigt copy ised on Preot required Bawded 
Estimated anoual use _— Authorised sock ‘nes M Cost of Memer Plate Unite to package 
powed by Date | Approved by Dete 
Sie Grade No, ot Kind, Substance No. and Color of Paper Wes [Ss] Cater ofint —_ | Kind of perforation 
Binding 
Numbering 
Punching and Stringing 
‘Carbon Paper 
Other specifications 
‘We welcome for scal production of our printang requirements. 
However, of ia the above aieet bo enationned | us in 
i 2 


Two Macy forms—request for quotation, and specifications for 
printed forms. 


OFFICE EQUIPMENT DIGEST 47 
For Purchasing Agents, Controllers, Office Managers 


fre as ree a — Sa Sai — i ee a ean te s ee 
ewe llitiee MARINE \ . oe RIM goy vCo 
4 a oe —_ Please quote us not later than —————_- __— on the items listed below: 
! ei e Bi "= “* Quotations must show: 
: i] - i Cash Discount % Days _Timé required for shipment. — days after receipt of order 
F bs a Delivery poise ———— a (wate F. ©. B. point) ‘ 
oe NR Dit ee 
| hi, ! Be ee 
eA | 
_" 
, | j 
_ ih j ; 
* . } \ : ; " 
ey NUN = | 
lay We > 
4 ofl" i. 
nel Lod oe ‘ 
ee | 
| 
| 
| 
| 
| 
| . 
Sere —————_ 
on ee | 


NG 


5 eee 
AT 
MEN ENTERING AN 


ELEPHONE 


Stockroom Supervisor: File with reorder 
card. When order quantity hes been com- 
pletely received, place in bin at rush point. 


Stockmen: When rush point is reached, fill 
in spaces marked 3, 4, 5 and 7. Tear at 
perforation—clip top part to bin—collect 
all bottom parts of tickets and send to 
Supply Office the next morning. 


3D. Quantity tert in steck| 4 Signature and cate 


(thew unt) 


3 Cate 


7. Quantity left in stock 
{anew won) 


SUaNivy] Care 
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dovetail in others. The Department of Systems and 
Methods, regulating purchases of office quipment ani 
supplies for the various stores and departments }, 
guiding and observing usage of office materials, aly 
supervises and guides the flow of work in the officgs ¢ 
this large corporation with an eye to economy ¢ 
material and efficient use of personnel. For exampk 
the Supply Department and the Department of Methoy 
and Systems buy all supplies for the Advertising 
Department and supervise the use of those supplig 
relating this department directly to other busing 
activities of the corporation. 


Keenly observant of trends in office equipment ay 
supplies and applying the same tests of the famoy 
Bureau of Standards, which have so long been an aggy. 
ance to the public as to quality and value, to any pro. 
ucts used by Macy offices in which length of wear 
an item, the Supply Department wastes no time 
energy on standard items whose. quality has been lon 
established. But other items whose background is no 
so well-established are tested, and with the same cay 
where Macy’s own use is involved as where the publi 
interest is concerned. Standard papers whose rag com 
tent is well-established are accepted at their generally 
known and widely accepted value. In accepting th 
word of manufacturers, Macy’s follows its sound desing 
to avoid cluttering up of its testing facilities am 
program. 


A fundamental policy of the Supply Departmen 
which is alike helpful to a public with progressing ides 
and intersts and to the corporation itself in its om 
office activities is the search for new ideas in of 
method and material and a generous receptivity tom 
suggestions of manufacturers, both those long esta 
lished and those of recent growth. Two open buyiig 
periods a week, of two fixed hours each, represent ti 
Macy “open door” policy, although they do not lim 
the opportunity for additional contributions of su 
gestions and information from the makers of new 
improved merchandise. A striking open-mindednes 
in the consideration of products and ideas, safeguardel 
by testing facilities, keeps Macy's, the purveyor to the 
public, and Macy’s, the actual user of supplies, full 
aware of conditions in each contacting industry andd 
developments in merchandise itself. 


Buying policies in general are reflected in curret 
store policies. For instance, the period for whith 
merchandise is bought depends on the general prograll 
adopted from time to time by store managemell 
This applies to office supplies for store use as well® 
to supplies for consumer purchase. Market conditions 
are naturally reflected in this purchase period politf. 


Samples of some other forms used at R. H. Macy & Co. 
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NATIONAL GYPSUM CO.'S new office headquar- 
ters building, Buffalo, N. Y., air-, sound- and light- 
conditioned, constructed to a great extent with 
materials from the company line of related wall 
and ceiling products. Facade is buff limestone, 
with dark red granite trimmings, glass blocks and 
bronze ornamentation. Architects are Backus, Crane 
and Love; general contractors, George W. Walker, 
Inc.; and decorator, John W. Ullmann, Jr., all of 
Buffalo. 
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BELOW: TYPICAL EXECUTIVE OFFICE for department 


heads and similar executives in the building. 
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Jedness BELOW: DIRECTORS' ROOM on second floor, done in solid 
4 _— = —— Ray crag — a, is also 
ruard ached oak. Carpeting is tawny gold, harmoniznig with green- 
ish cast of walls. Chairs covered in green leather, with gold pi 
tote ing. Gold mohair curtei " — 
le monair curtains. 
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DESKS in general offices: Standard Furniture Co. (for the 
most part equipment from the old building, refinished in 
silver gray). FURNITURE in offices of president and vice- 
president in charge of sales, director's room, first and 
second floor lobby, display room, executive sales corridor, 
and president's secretary's office: W. & J. Sloane. CAR- 
PETS: Bigelow Sanford. FILES: Art Metal Construction 
Co. TYPEWRITERS: L. C. Smith & Corona, Inc. BILLING 
MACHINES: Burroughs. TABULATING MACHINES: 
Remington-Rand. PLUMBING: principally Crane fixtures. 
LIGHTING: G. E. fluorescent lamps. AIR CONDITION- 
ING: York Refrigeration Co. AIR CONDITIONING 
CONTROLS: Johnson Service Co. of Milwaukee. * 


(For other pictures, see page 45) 
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ABOVE 
PLASTIC DUPLICATING MAT. Years of chemical and phy- 


sical research have gone into development of Lithomat and 
Photomat, new plastic lithographic mats introduced by Lithomat 
Corp., 170 S St., Bost With metal shortages pressing 
lithographic industry hard, these mats simplify entire plano- 
graphic process. Photomat is made of strong plastic mat, can 
be sensitized to receive photographic images; Lithomat is flex- 
ible, translucent for easy tracing, easiy stored and reused. 
Photomat comes in all sizes required by commercial lithography. 
A direct image mat, Lithomat is available for all types of dupli- 
cating machines. Advantages claimed for it by manufacturer 
include: flexible plate, light, long-wearing, easy handling; takes 
original drawings, direct tracings, direct typing, direct transfers 
from typed plates. For office duplicating, Lithomat is easily 
clamped on standard offset duplicating machine. Cut shows 
Joseph E. Gilligan, general manager of Lithomat Corp., inspect- 
ing sample of work on standard 10xI5 offset duplicator. Com- 
plete information available on request to pany. 


P 


BELOW 


BOTH HANDS ARE FREE for writing, paper handling, or 
smoking when cradle telephone is equipped with Hold-the- 
Phone. This new, resilient device is easily attachable and ad- 
justable, speeds up long telephone conversations and adds to 
user's comfort. Manufactured by WHold-the-Phone Co., this 
product is sold by Horder's Inc., Chicago, and distributed to 
office supply dealers by Associated Stationers Supply Co., Chi- 
cago, and Bainbridge, Kimpton & Haupt, New York. Selling 
price is $1. Originally made of rubber, Hold-the-Phone now 
appears in non-restricted material. 
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FOR THE OFFICE 


BELOW 


GLASS DESK PADS, newly designed, constructed of non. 
critical materials so that no priority is needed to order or sell, 
Made of Lyno board in green, brown, or maroon with ¥% inch 
frame of same material all around. Corners and edges are 
smoothly rounded; back is covered with felt. Convenient |i. 
ing arrangement allows glass to be raised for changing pa 
Overall size 1934x2434; glass size 18x24. Available with Vy 

ually 


Ye inch glass at $3.50 and $5 list; may be ordered individ 

packed ready for reshipment at small extra cost; otherwise pads 
are packed six to box. From Geo. E. Fox & Co., 412 Orleans 
St., Chicago. 
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BELOW 


VER/TABS FILE HOOKS are a new article designed to speed 
up filing. They become permanent part of filing system, con- 
serve drawer space, eliminate follower block, last indefinitely, 
and increase orderly preservation of systems. Ver/Tabs hold 
folders erect constantly, permit them to remain open (see cut} 
ready for reference or filing. Hooks attach to back leaves of 
file folders, require space of about '/4 inch between side of 
drawer and cabinet wall. Survey shows that Ver/Tabs are 
adaptable in about 90% of file installations. Manufacturer 
especially recommends use in active files for easy working, re- 
duction of mis-filing to minimum. From Ver/Tabs, 723 7th 
Ave., New York. 
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ABOVE 


NEW VICTORY DESK. J. F. Friedel Co., Syracuse, N. Y., 
has developed this desk fabricated of Masonite. Lightweight, 
inexpensive, strongly constructed, desk has no glued joints; all 
parts are replaceable. Sealed pedestals make drawers dust- 
proof; metal drawer pulls give appearance of regular steel desk. 
Non-spillable drawers sliding on central center guides move 
easily, quietly. Tilt-top available at extra cost. Model is manu- 
factured in three sizes: 32x60 inches, 32x48 and 24x48; and in 
three colors: olive green, light grey, dark brown. Lacquer finish 
and Masonite top offer hard writing surface which will not mar 
or pit. Shipment is made semi-knocked down in four units: right 
and left pedestals and knee hole units are assembled. 


LEFT 


RIGHT 


NEW HEKTOWRITER RIBBON. So that hektowriter machine 
Operators can thread and re-thread ribbon without smudging 
hands, Old Town Ribbon & Carbon Co., 750 Pacific St., Brook- 
lyn, N. Y., has perfected its new Hi-Test Perfectwriter Ribbon 
with long "clean" strip at each end. Strip, yard in length, is 
clear uninked paper not pasted), permits handling spirit car- 
bon ribbon without touching inked section. 


ABOVE 


UNSPILLABLE INK BOTTLE. In defiance of gravity, ink stays 
inside Carter's new Dip-well thanks to “magic” of new bottle 
closure which The Carter's Ink Co., Kendall Square, Boston, has 
recently introduced as feature of its new package. Pen receiver 
part is equipped with tiny valve which closes automatically when 
pen is withdrawn; spillage and evaporation are thus avoided. 
New package unit contains two of Carter's standard cube bottles 
of ink and the special pen; patented closure is threaded on 
standard bottle. Shown here is deluxe Dip-Well which comes 
packed with similar combination of merchandise with base and 
cover to fit Carter bottle instead of second bottle. All this fits 
into telescope set-up box printed in red and black on white. 


BELOW 


NEW PACKING CONTAINER makes moving and shipping 
easier and safer. When cumbersome old-type crates proved 
inadequate for shipment of these office machines, General Box 
Co., Chicago, designed this new container for that specific 
probl Iti diately paid dividends in weight saved, man- 
hours conserved, effort reduced, and costs decreased. General's 
laboratory-planned pack consists of a one-piece, wrap-around 
mat, specially designed skid bottom, crate top, and cuts tare 
weight 48 pounds. In these days of expanding and moving 
offices, the General crate saves time and makes handling easier 
without reducing machine protection. 


EXPANDING BOND FOLDER. This new product is designed 
especially to hold United States War Savings Bonds. Expanding 
file has separate partitions arranged to hold entire “E" series 
of bonds. Made of standard brand Fiberope material, gussets 
fully cloth covered for durability. List price is $1.50. From 
Federal File Envelope Co., 7 Federal Court, Boston. 
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ABOVE 


TARIFF FILE INSTALLATION of Oxford Pendaflex, product of 
Oxford Filing Supply Co., 348 Morgan Ave., Brooklyn. E. W. 
Curry Co., progressive Pittsburgh office supply dealer, installed 
bank of 90 files shown for Traffic Department of Pittsburgh & 
Lake Erie Railroad as well as Pendaflex folders in bank of 60 
files for Jones & Laughlin Steel Co. Filing of railroad, freight, 
and steamship tariffs, varying in thickness from single sheet to 
bulky volume, have always presented filing problem. Oxford 
Pendaflex folders hung by top edges instead of sitting on bot- 
toms provide ease of shifting which relieves file clerk of con- 
siderable exertion; filing procedure is thus effortlessly speeded. 


BELOW 


NEW MEMO SHEET BOX. This is Zephyr-Pak, handsome and 
colorful box made of new Victory plastic called Zephyrtex, strong 
as well as attractive. Product is good illustration of how pro- 
gressive manufacturers overcome today's handicaps and assure 
retailers of saleable merchandise. Zephyr-Pak, manufactured by 
Zephyr American Corp., 31 W. 47th St., New York, will be made, 
at start, in walnut and olive green and will retail for 69 cents, 
including 230 3x5-inch refill sheets. 


ACCENT ON 


BELOW 


DUROL TYPE CLEANER introduced by Reliance. This prod. 
uct, used for cleaning type and platens, is packaged in 3 and 8 
ounce size Maryland-blue bottle with sealer on cap to prevent 
evaporation. Each bottle has individual applicator. Quart and 
16 ounce sizes are available as refills for larger users. Durol is 
designed to aid better maintenance of typewriters and office 
machines; servicing for longer life will be feature of Durol litera. 
ture, displays, dealer sales-aids. Further information on "test 
cleaning plan" of sampling on request to Reliance Pencil Corp, 
Mt. Vernon, N. Y. 


‘a 
LICENSED UNDER 


PATENT No. 2,095,437 
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ABOVE 


METAL TAG SUBSTITUTE. A new product, designed as sub- 
stitute for name plates, metal tags, identification, patent num- 
ber, and instruction tags, is Kum Kleen, developed and manu- 
factured by Avery Adhesives, makers of well known Avery Kum 
Kleen self-adhesive price labels, 451 E. 3rd St., Los Angeles, 
Cal. Product adheres permanently to any smooth surface in 
cluding glass, plastics, metals, enamel, varnish and wood. Ap- 
plied without moisture, adheres even when exposed to hig 
temperatures, changing climatic conditions. Important advate 
tages of Kum Kleen are elimination of need to drill, tap, oF 
rivet in application, and permanence of metal tags. 
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HE PRACTICAL 


BELOW 

PACKAGE TYING MACHINE makes rubber bands unneces- 

ary. This handy office machine, manufactured by B. H. Bunn 

Co., 7605 Vincennes Ave., Chicago, ties cancelled checks, state- 

ments, currency, mail, street car transfers, lollipops, and a hun- 

dred other items. Three or four times faster than hand tying, 

operation of the Bunn can be mastered in a matter of minutes. 

Ties 20-30 packages per minute; varying sizes require no change ABOVE 

n adjustment. Casters allow machine to be moved about readily. AIR RAID FIGHTERS TRUCK. Recognizing industrial need 

Ten-day free trial on request to company; state voltage. for a portable holding rack or truck where essential air raid pro- 
tection equipment can be kept in one easy-to-get-to place ready 
for rapid transit to any part of plant or office, Palmer Shile Co., 
Detroit, Mich., designed and built this truck. Of all-metal 
welded construction, it measures 48 inches long, 24 wide, has 
spaces partitioned off for sand pails, water cans, fire extin- 
guishers, axe, shovels, rake, etc. Metal box with hinged lid 
holds asbestos gloves, goggles, first aid kit, and small supplies. 
Truck has four ball-bearing, rubber-tired wheels, is painted bright 
fire-department red for easy locating when needed. 
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RIGHT 


CLIPBOARDS ON DISPLAY. Here is a selection of Service 
clipboards designed to lighten the load of draftsmen, engineers, 
students, industrialists and others having a need for sturdy 
boards for note-taking, checking, field or factory work. Manu- 
facturer of these boards is Service Industries, Inc., 2025 S. 
Calumet Ave., Chicago, which also produces Service portable 
drawing board sets, and Service Lapboards. 


RIGHT 
FOR CONTINUOUS FORM WORK. This is Dupli- 


Typer, designed to increase production and reduce 
costs in continuous form work. Dupli-Typer is light 
steel frame resting on typewriter platen and carrying 
ited ribbons positioned between forms. As each 
set of forms is completed, rolled forward, torn off, 
Dupli-Typer ribbons remain in typing position ready 
‘or immediate use on next set. Can be used for con- 
tinuous form work of original plus one to four copies. 
Complete information on request to manufacturer, 
Dupli-Typer Co., 460 4th Ave., New York. 


LEFT 

FLUORESCENT LIGHT for stenographers. By WPB Order 
L-78 portable fluorescent fixtures cannot be sold after June 2, 
1942, except on A-2 priority rating or better. Copy Right Mfg. 
Corp., 53 Park Place, New York, urges purchasing agents to con- 
tact it at once regarding need for fluorescent Copy-Lite desk 
lamps to “Keep ‘em Typing” in comfort and without eye-strain 
wherever artificial light is needed. 


RIGHT 

NEW GENERAL FIREPROOFING CATALOG. 
Shown here is latest catalog issued by General Fire- 
proofing Co., Youngstown, O. This contains complete 
information on firm's line of filing supplies including 
guides, folders, cards, labels, inserts and all other 
material necessary for any type or size of requirement 
for filing or finding business papers. Besides sam- 
ples of line attractively shown in color, catalog con- 
tains complete instruction on indexing and handling 
various filing systems. 
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A well-equipped reception room, to control and direct the flow of visitors, 
is a prime requisite of the war-time office. 


SERVICE DEPARTMENTS 
IN THE OFFICE LAYOUT 


By Kenneth Hi. Ripnen 
of Kenneth H. Ripnen Co.. Inc. 


% The rapidity with which offices have to be planned and built these 
days makes more than ever necessary check and double-check not only of 
the functional departments of the office layout, but of the service depart- 
ments and facilities as well—if the office is to go into action as a smoothly 
running unit. 

I am reminded of an office layout project, where a firm employing more 
than a hundred people moved during a week-end, planning to occupy the 
new offices on the following Monday morning. Everybody was to walk in 
at the new address and get right to work. 

But in the rush, coat hangers were forgotten for the coat room racks, 
and the result was appalling. By 9 o’clock, men’s and women’s coats were 
piled on the floor in the coat rooms, and at desks and chairs throughout 
the offices. 

It will pay to check against any new office layout the following list of 
service departments and facilities, typical of the average corporation’s 
service requirements: 

1) Reception Room should be adequate in size, with receptionist’s desk 
facilities, telephone, telephone booth, and ample visitors’ seating capacity. 

2) Switchboard Room should be planned with proper ventilation and 
lighting, and provision for expansion. 
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3) Conference Room and Interviewing Rooms. These days, an organiza- 
tion meeting room and visitors’ rooms should be planned for the office lay- 
out. Visitors’ rooms for department heads and for office workers who 
might interview callers without bringing them into the office layout proper. 

4) Coat Rooms for both men and women should be planned with good 
ventilation and natural light, if possible. Proper ventilation is a great help 


WELL CO-ORDINATED LAYOUT 

In this office the various service features have been carefully planned. Stationery 
and transfer storage space adjoins the mail room, in which room is also the repro- 
ducing department. In the telephone room are also the telegraph call boxes. The 
general office space in the lower left corner of the layout provides for stenographic 
and file departments. Two conference and interviewing rooms are provided. There 
is a showroom for products display and well-placed reception facilities. Public tele- 
phones are centrally located at two points in the layout. Clocks are spotted con- 
veniently, as are water-coolers, and there is cleaner's closet space on the corridor 
leading from the freight elevator. This organization occupies several floors and 
cloak and rest room facilities are on a floor other than that shown. 


SALESMEN 


RECEPTION 


FIRE S 


a 


in drying of clothing in rainy weather. Space for expansion should be 
provided in this section of the office. 

5) Rest Rooms for women, properly ventilated, convenient to toilet and 
coat room facilities. 

6) Mail Department, with adequate room for accessory equipment in 
addition to sorting racks and wrapping tables. 

7) Stationery Room, if under the care of the mail boys, should be planned 
close by and with sufficient space for laying out unpacked materials in 
cartons and cases. 

8) Dead Storage space for storage of office equipment, executive personal 
items, and certain office records, and for repair of equipment. 

(Turn to Page 62) 
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WOOD 10 THE RESCUE! 


RIGHT 


HORDER'S FORTYNINER is new composite wood file using 
only 2.7% metal announced by Horder's, Inc., Chicago dis- 
tributors of office supplies and busi quipment, immediately 
following government orders halting metal office furniture pro- 
duction. Says E. Y. Holder, president and founder, ‘I don't 
believe a four-drawer file can be made with less than the 37 
ounces of metal in the Fortyniner.” Ten fibre rollers support 
each full suspension drawer. Details were developed by Horder's 
Merchandise Development Division; file is now in production at 
an Indiana factory. Orders may be placed directly with Asso- 
ciated Stationers Supply Co., Jefferson & Quincy Sts., Chicago. 


LEFT 


ASCO METROPOLITAN WOODMASTER, designed by Art 
Steel Sales Corp., 300 E. 145th St., New York, to conserve steel 
for arms. Sturdily built, wood, this new file is available in 
four-drawer letter and legal sizes. Built of air and kiln-dried 


poplar, free of flaws, model is designed for active filing depart- 
ments and executive offices—a war file to stand up under war- 
time needs. Frame is ASCO reinforced wood-weld, lap con- 
struction, dovetailed front and back; corners are also dove- 
tailed. Equipped with improved ASCO progressive aero steel 
suspension, plastic hardware with bronze finish, locking device 
fitted with Yale paracentric automatic lock. 


LEFT 


NEW WOOD FILE. This is the Recruit, new line of wood 
filing cabinets manufactured by Globe-Wernicke Co., Cincin- 
nati, O., in letter and cap sizes. Finished in medium dark green, 
Recruit is well made of selected hardwoods and contains same 
cradle type drawer suspension found in G-W's best filing cabi- 
nets. Drawers glide easily on ball bearings. Plastic trim is 
designed to blend with file. Follower is of wood with metal. 
mechanism and operates on metal track. General Sales Manager 
H. C. Anderson points out that first vertical letter file was made 
of wood by Globe-Wernicke and is now in the Smithsonian 
Institute, Washington. 


RIGHT 


VICTOR WOOD FILE. Quietness and smoothness of opera- 
tion as well as durability and pleasing appearance feature this 
new wood file known as the Victor, recently announced by Victor 
Safe & Equipment Co., Inc. Made of selected hardwood, it has 
smoothly operating suspension equipped with ten broad-faced 
hardened fibre rollers. File is 51 inches high, 28 deep outside; 
size and finish are designed to intermember perfectly with Victor 
steel files. Hardware is plastic. Victor offers these files in four- 
drawer height, letter and legal sizes. Details on request to com- 
pany's home offices, North Tonawanda, N. Y 


ee fs eo  oenieaa = Fe &S Soo be ead 7 Peas oben t Nt te ooh 7 a If SF net a} ta ee 
F te oar a = eo a) ¥ a is ¢ © id my aa 4g Re ae : om es a oe iter SS ae at 
ee: she -— Daa ees ie = eae D — <p ad os = hee Ds Sete ine eee eee 
< ; j 
Bi Pn ‘ 
es ee -. 
oF + ee 
ee ‘ 
es 
me ’ —— — 
e i ae on eee ~ 
a " 
- egal aie ce: ; ees a 
2 ae | —— F 
i ae 4 ae Py 
ee ea. a ae es ‘oa — 
ee iia — 
: i oF Es ae a 
oe ao oe pes ee 
¥ ‘ ca Dee = Pree. * ae z Ruse. ee Maa : 
ee ae | ; a . i 
me 2a 3 3 “ EAS 2 
ie an oy ies sc q é 
a. a a: a 
_— fae | Pec i ee pt 
— a “- Sere! i ' 
ie: ee: we oe 4) eS gee ee 7 
aan | ae = is ee hore Se 
* cf ici - pe fue, ee a i4 eee rr 
‘y Bris ‘eis es ‘ us c= Bhi 
4 5 * 2. : ioe Bae: pe ay Gage 
: 4 , i ie ie Roe ae 
* es d all he o: a eas et 
a E 5 . 2 ee) Se 
Be = —) oa i ee ea 
: : Poe a ae = vs Sth ec), soa 
5s # eo) Oe a ae ' 
Me fe A f % ae Ne . 
“, " A 2) ae me 
“y ‘ a 3 y = ee. mae 
z. B. > — eo 
. ae ae i : 
; a os See Sa 
: es ee 
om 7s ren 7 we 
, r wee a 3 
Hie: ae ee oe — 
a. . : eet h = 
— 6 4 “nee eae 
: : 1 a ae eee 
3 ee e Beene) 
Se ee a aa 4 
Ki = = fe: “Sa % 
ae : a ; ; 
: is ae Ay SME Dee le * 
ee Megha eee vs ire 
rf oe feo a ae “en eee <- 
Se fl ee ~ ee wig 
a wee Ree 
ee wa | ma fe 
3 % ee oe ee — 
we@eee a 
; mie ogee 
oe st | are soe 
a a a i 4 ihe 
ee tea Oh ae ce OF 
oa | a 
Pe J Pe ee a 
‘ + ae ates a 
. "a . ee ae 
a , ws = 
: : 
s - ; 
A ¥e 
4 © 9 sige —_— 
‘., Erie Ea: ‘* 
j aed ; mee egret 
« wt wd oe fom Ae A JES a 
ae ° ae = 
OO a] ae ogo 
‘ 4 Bey ah . eee. Pe f jag 
= aed Be Ee Ba 
~ a ee % oe te 
7 4 a : pa ae MY Mi: Brg : ee vat 
ape c x Sy Feb el oe aes ae ee 
se a D0 MG ‘i y 1 eed 1 : 
; a ag eee a at ; 
ac, ee x, wets es ee a vais heay 
: 7 a fp i ea ee ie. 
! : a ct : " : ae eee ; Bee ree 
. pie: a is a pe Pat a: 
- : eo. tor i i, = ‘ : | Saas Fe ee 
ws 4 os th :: a ; : ea a ao 
pet" (rg ale - q eh apt _ 
7 a0 oe eel Berd ey gh ee wel 
wi: i " 7 =a em | . eae 7 erie: oa 
sey t ey ee Rene . re ay Pt Magee a 
% nd a we cs i eae 2 eats. : , 
ee “a 15>, oy Be aa, 4 2 hl aa, a 
aay fm be. ie anf Sy i at ta 2 io a’ Brick Pe i 
ae . Soa ae ee ae Be ‘ mea 
| a ni es ; ne oe i 
: + Teese , an : ie peti Se 
i c.f ial - ° = ay 
f eae se ee — ne 
i ' i” .: Pa 5 Boy ae 
: & - fii % oe 4 
edie i . ee oar, 
3 4 ae - the is — ve cagelest = nn aie 
, E i ‘ Be . - i 
a ome ie H . je me ‘ Se pate a 
: ; le ee ck, ade aa 2 aa 
ng : ee tly eae ‘ 2 a 
f i at. ‘ ie b E _ a ; 
je : Mery: 3 pr " id g * Cl pave Le 
; 4 ar 4 a | st AS ag -s ss a 
? The i — a F 4 i ae = i] 
: ae a “ 1 ae us 
ee | er: oe —— 
) aay —— 
, at ieee ee ohh ra} al 
A ew >: eee a ee 
é ' on ie: a ied 
ie % j a peu os “ 
a: ; | ‘ 1 Sa, aed 
© e3 . i yee Pt 
oe =. | . . Ve a a 
i. ; oh. ae : ae 
~ oe i: 
H+: : i : ae __ = 
‘i : i ee Sah $l ee i ae sae Eee ae a | OU tg Sori ae rae: 


MAKE SURE YOU HAVE 


PERMANE 


RECORDS! 


For tax reasons, for company safety—DON'T risk your 
records to any writing fluid that can smear or wash out 
under fire hose, flood, sprinkler wetness, cellar damp- 
ness, or burst water pipes! 


It's just plain insurance to make records in Permanent 
SKRIP—the ONLY non-sediment-forming Red and Black 
(or blue-black, or blue) PERMANENT writing system! 
It lasts as long as the paper itself! Standardize on 
Permanent SKRIP and be sure! ... W. A. Sheaffer Pen 
Company, Fort Madison, lowa. 


Use QICKMAIL 
COUPON no 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 
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Help to — 


BUY 
FILE POCKETS! 


They last for years, and with- 


QUALITY PARK ENV. CO 


stand hard usage. 


x *k * 


Made in legal and letter sizes with 
1%", 3¥2" and 5s" expanding gussets. 


Quality-Built “Guz File Pockets 
are the most logical containers for 
filing bulky correspondence, orders, 
contracts, legal files and grouped let- 
ters. They expand to hold unusual bulk 
of papers, yet stand erect in the file 


for easy, quick reference. 


* 


Ask your Stationer or use 


QUICKMAIL COUPON No. 13 


* 


QUALITY PARK ENVELOPE CO. 


General Office & Fac 
Quality Park 


58 


St. 


Paul, 


Minnesota 


Chicago Office and 
: Warehouse 
11-116 Merchandise Mart 
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NY-NOMA ELECTS OFFICERS, DIRECTORS 


At its final Spring meeting May 20th, the New 
York Chapter, National Office Management Association 
unanimously elected the following officers and directorgy 
president—Charles F. Hohweiler, Crown Zellerbach Corps 
first vice-president—Horace J. Brogley, Johnson & John 
son; second vice-president—L. A. Griffin, Johns-Manvillg 
Inc.; corresponding secretary—Robert J. Hancock, Cem 
tral Hanover Bank & Trust Co.; recording secretaryas 
Miss Edith Harper, Scott Foresman & Co.; treasurers 
Frederick Ahlers, Kings County Lighting Co. Directors 
(one year)—Arthur J. Amberg, A. J. Amberg Busines 
Equipment Corp.; H. G. Johnstone, Western Electric¢ Co. 
A. J. McCrickard, Dictaphone Corp.; E. J. O’Neill, Com 
solidated Edison Co.; G. L. Stone, Position Securing 
Bureau, Inc.; Mrs. M. C. Wigand, Remington Rand, Ing 
Directors (two years)—Dwight F. Bracken, Fordham 
University; Mrs. A. R. Menzies, Columbia University; 
E. F. Rose, Equitable Life Insurance Co.; W. D. Sked, 
Marsh & McLennan; H. M. Willgohs, J. J. Newberry Co.; 
R. T. Hansen, Columbia Mills, Inc. 

Committee chairman reported activities for the past 
year and showed the chapter to be in flourshing condition 
with the largest membership of the fifty chapters in the 
United States and Canada (first chapter to_ enroll over 
200 members). During the year the New York chapter 
has purchased three $25 bonds for awards and a $500 
bond as an investment. At the May meeting A. J. McCrick- 
ard, chairman of the midwinter “Unity Night,” turned 
over a hundred dollar check to Miss Mae Sweeney of the 
USO as a further contributon to the nation’s war effort. 
To assist peaceful progress even in the midst of war, the 
chapter has established two scholarships for study in office 
management at New York University. 

Dr. Coleman Maze, professor of management, NYU, 
and first vice-president of NOMA, was the speaker of the 
evening at the May meeting and discussed “The Duties 
and Responsibilities of Office Management Today.” Leon 
C. Stowell, executive vice-president of Underwood Elliott 
Fisher Co., was chairman. 


OPA CLARIFIES TYPEWRITER RENTALS 


Any person or business needing a typewriter is 
entitled to rent a used office machine or new portable 
directly from any dealer, according to a recent announce 
ment by the Office of Price Administration in a clarifica- 
tion of typewriter rationing regulations. Under the ration- 
ing order which went into effect on April 20, new and 
used typewriters cannot be purchased outright except 
through rationing certificates. It has been pointed out, 
however, that a supply of machines is available for unre- 
stricted rental, subject only to the right of OPA to recap- 


ture rented machines should defense needs later require 
such action. 


NOMA CONFERENCE IN ATLANTA NEXT MONTH 


Plans have been completed for the twenty-third 
annual conference of the National Office Management 
Association, to be held June 8-10 in the Atlanta Bilt 
more Hotel, Atlanta, Ga. Subjects listed in a program 
preview recently issued include war-time personnel prob- 
lems, waste control, air raid protection, priorities, and 
other timely problems of office management. On the con- 
ference program, besides regular business sessions, will 
be an old fashioned southern barbecue with _hill-billy 
entertainment, an Early Birds’ Reception with Negro 
spirituals by the Big Bethel Colored Choir, and the asso 
ciation’s annual banquet, as well as numerous committee, 
board, and council meetings. This is the first time NOMA 
has held its annual conference in the South. 


May, 1942 
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ing typists so they make mistakes. 


® Holding back the flow of communication waar ‘ x — = 

m piacakie e 

between management and those who carry out e 
. its orders... . Carbon paper that curls may cost far \@ 
or more than you realize. That's why... Ja 
0 
DAWN 
ed ° 
ne It pays to give your typists 
; OLD TOWN'S AMAZING NEW CURLPROOF CARBON 
. DAWN gets the job into the machine quicker . . . turns 

it out neater, Saves time. Saves temper. Saves mistakes. 
he REASON: DAWN STAYS FLAT, never curls, is easy 
es and clean to handle. Try this speedy carbon. For test 
M samples write OLD TOWN RIBBON & CARBON CO., 

Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-4. 

is tvery sheet of OLD TOWN carbon trade-marked and GRADE- 
le marked. Know what you buy . . . get what you pay for. 
e 
‘a- 
n- 
nd 
pt i 
ut, ; 
p- 
ire OLD TOWN o- "9 UC. 

“MAKES A GOOD IMPRESSION” S 

ird 
-m General Offices and Factory: 750 Pacific Street * Brooklyn, New York 
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$0- office supply 
ee, Use QUICKMAIL dealer. 
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This black-and-white picture gives you only a 
faint idea of how gay and colorful the new 
Carter picture labels are. They’re done in full 
color like real posters. Your customers will 
like the names and the new rich tones of ink. 
Carter’s ovals come in Midnight Blue-Black, 
Midnight Black and Washable Blue, and in 
Hunting Red, Forest Green, Beaver Brown, 
Tulip Purple. And there’s a stunning new 


coal-black ink, too—Carter’s Raven Black. 


“By Request... 


CARTER 


Announces a Complete 


New Line of 15* INKS! 
(IN SMART NEW “OVALS”) 


Announced a year ago, Carter's American Blue in the 
new, streamlined oval bottle made an instant hit all over 
the country. Dealers and their customers liked the gay 
red, white and blue label. They liked the ink and the con- 
venient, dressy bottle that keeps its new look even when 
much of the ink has been used. From almost every state 
in the Union came suggestions and requests for other 
Carter Inks in this up-to-the-minute 
bottle—and here they are. Carter an- 
nounces this newest line with confidence 
and pride. 


To answer this advertisement use QUICKMAIL COUPON No. 26 
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PHILIP D. WAGONER CLYDE JUNGBLUTH W. C. HORN 


OFFICE EQUIPMENT INDUSTRY JOINS FUND DRIVE 

Six hundred New York office equipment dealers are 
being recruited in support of the Greater New York-USO- 
Joint War Appeal which recently opened its campaign for 
a war fund of $4,450,000. The city’s quota, largest com- 
munity budget in the national USO drive for $32,000,000, 
is to be expended in behalf of the nation’s combat forces 
when off duty. Approximately $500,000 of the city’s quota 
has been allocated to the New York City Defense Recrea- 
tion Committee and its twelve affiliated organizations now 
providing for some 250,000 service men monthly. 

Organization of a group of sales managers who will 
enlist the dealers’ industry in the drive was completed in 
the office of Underwood Elliott Fisher Co. where Clyde 
Jungbluth, vice-chairman of the group, outlined the appeal 
program. Among those in the industry who have already 
enlisted for active participation are Philip D. Wagoner, 
UEF president, chairman of the office equipment group; 
W. C. Horn of W. C. Horn Bros., and R. K. Ferguson, 
St. Regis Paper Co. 

“Our branch of the industry must do more than it did 
a year ago,” Vice-chairman Jungbluth said at the meet- 
ing. “While our quota calls for $30,000, there is to be 
no limit on the amount of contributions we may raise.” 
Although the USO campaign will not end until July 4th, 
Mr. Jungbluth said it was important that dealers meet 
their quota by June Ist so that the USO may proceed 
with its program of adding to the 700-odd clubs and 
mobile units now being maintained in this country and 
overseas. 


NEW DEFENSE BULLETIN 


Essential safety equipment for plant protection and 
public safety departments is completely described in a 
new eight-page illustrated bulletin recently issued by 
Mine Safety Appliances Co., Braddock, Thomas, and Meade 
Sts., Pittsburgh, Pa. In addition to gas masks, inhala- 
tors, asbestos suits, first aid kits, stretchers, and the like, 
the bulletin introduces three new M.S.A. items: steel 
helmet, first aid belt, and combination traction splint. 
Copies are availble on request to the company. 


ANNUAL CREDIT EXECUTIVES CONFERENCE 


Credit executives associated with manufacturers 
selling stationery, office and school supplies, and kindred 
lines, will attend their sixteenth annual conference June 
24, 25, and 26 at Hotel Breakers, Cedar Point-on-Lake 
Erie, Sandusky, O. National chairman is R. Guy Echols, 
assistant secretary-treasurer, American Crayon Co., San- 
dusky. Speakers of wide reputation will discuss problems 
of timely interest; opportunity will be afforded for bene- 
ficial exchange of opinions with fellow credit managers. 
Further information is available from Eastern Chairman 
J. P. Templeton, secretary, Joseph Dixon Crucible Co., 
Jersey City, N. J.; and from Western Chairman A. H. 
Mueller, credit manager, Associated Stationers Supply Co., 
Inc., Jefferson & Quincy Sts., Chicago. 
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CARTER® INK 


And a new companion line of 


25¢ CARTER® INKS 


in Dressy New “Rounds” 


Here’s the best quarter- 
ink value on the market, 
and one of the best look- 
ing, dressiest packages 
ever offered by Carter, 
with labels richly em- 
bossed in gold. Cartons 
to match. In Blue, Blue- 
Black, Black and a full 


line of colors. 


The CARTER’S INK Co. 


BOSTON NEW YORK 
CHICAGO 


Makers of Finest Inks 


For further information use QUICKMAIL COUPON No. 26 
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A BLIND MAN 
WITH A TIN CUP 


isnt Sellin g PENCILS! 


He’s appealing to sympathy. And 
not many commercial firms waste 
much sympathy on the stationer. 
So—when you buy pencils be sure 
you get pencils that are not only 
right in price but have the quality 
to do the job you expect them to do. 


TRIBUNE is such a pencil—ready 
to serve your business needs in a 
business-like way— with economy 
and efficiency. Even if you have 
heard everything there is to hear 
about pencils, we think you will like 
Tribune and the whole line of 
Staedtler pencils. Put it up to us to 
prove it—or ask your dealer—now! 
Or use Quickmail Coupon No. 27. 


—And We Can Make Deliveries! 
J. S. STAEDTLER, Inc. 


Better Pencils for Every Purpose 
53-55 Worth Street New York, N. Y. 


PENCILS 


SERVICE DEPARTMENTS 


Jontinued from Page 55) 


9) File Department should be centrally located in the 
office layout to serve all departments conveniently. This 
section should be well lighted and ventilated. 

10) Transfer File Department, located close to the cep. 
tral file department, or as a part of this department, 
During these days, when the government requires so many 
records for reference, this department is important, 

11) Stenographic Department. Good light and ventila. 
tion is required here, as this department is vital in speed. 
ing up the flow of office work. 

12) Reproducing Machine Department should be close 
to that section of the office under whose supervision the 
work is done—usually, the stenographic or mail section, 
Adequate light and ventilation should be provided for this 
department. 

13) Western Union or Postal Telegraph Call Boxes 
are usually located convenient to the mail department, tele- 
phone operator, receptionist, or stenographic department. 

14) Clocks throughout the office at convenient locations, 

15) Water Coolers or Fountains, conveniently located 
throughout the office. 

16) Cleaner’s Closet and Slop Sink and storage of wax- 
ing machines and office maintenance equipment under lock 
and key, centrally located in the office layout. 

17) Time Clocks, located at or near the employees’ en- 
trance to the office. 

18) Interoffice Commanication Facilities as part of the 
telephone plan or as additional equipment. 

19) Restaurant Facilities and Employees’ Lounge, espe- 
cially where the office is located in a rural community. 


When the service facilities of the office layout are given 
adequate consideration as to space, light, ventilation, and 
planning, the operation of the organization as a whole is 
improved, as well as the operation of the service depart- 
ments themselves. 


REPRINTS OF RIPNEN ARTICLES 


The stock of reprints of articles by Kenneth Ripnen 
which have appeared in this magazine has been exhausted 
by heavy demand from readers. A new stock is being 
made up to include the articles listed below: 


Layout and Equipment of the Modern Office 

The Space Factor in Planning the Office Layout 
Location Studies for Office Layouts 

Creating the Office Layout 

Atmosphere in the Office Layout 

Standardizing Equipment in the Office Layout 
Standardizing Floor Covering in the Office Layout 
Partitions in the Office Layout 

Standards in Office Layout 


Each reprint is priced at 10 cents. Address requests 
to OFFICE EQUIPMENT DIGEsT, 260 Fifth Ave., New York. 


HEADS VARI-TYPER’S CAPITAL OFFICE 


G. James Farmer, formerly general sales manage? 
of Ralph C. Coxhead Corp., maker of the Vari-Typer com 
posing machine, has been appointed vice-president and 
head of the company’s office in Washington which is peat 
panding to meet increased government needs. Since April 1 
the office has occupied new and larger quarters in the 
Evening Star Building. 
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Here is Beauty plus 
le 
is 
n- 
t. 
y 
a- 
d. 
se 
he The Executive Type 
n. 
: Million Dollar 
es 
. DESK PAD 
tt. 
is. Embossed, simulated leather panels . . . Src) 
ed stiff back. Seniieee B30 Each 
Size: 20” x 34”. Sold Thru e . 
= Color: Brown. Dealers 
ck Packing: 12 pads to a carton. Onl 
Blotter Included y 
n- 
" Manufactured by 
Stationers Specialty Corporation .. . 19 W. 2lst St... New York City... 

e- 
- To answer the above ad use QUICKMAIL COUPON No. 62 
nd 
‘ Bin Pace with 

THE RECORD KEEPING NEEDS OF THE NATION 
“ a GENUINE 
ng 

LOOSE LEAF BOOKS 

Always in the vanguard with record keeping books and binders that meet the modern needs of the 

business and social world. 

Over 35 years of pioneering and originating better merchandise that has won the confidence and 
- support of dealers and customers everywhere. 
" A reputation for quality of materials and workmanship that means ready consumer acceptance 
- and a record of dealer cooperation that the personnel of the company strive to maintain. 

Dedicated to progress, improvement and dealer distribution this company looks forward with 
- confidence to the future. 
nd TRUSSELL MANUFACTURING COMPANY POUGHKEEPSIE 


MY BUDGET—MY FINANCES 


May, 1942 


PRESS-TO LOOSELEAF BOOKS—FEATHERWEIGHT MEMOS—DIARIES—FOLDERS— 
WIRE-O VISIBLE RECORD BOOKS—ZIP-ZIP COVERS—ADDRESS BOOKS— 


To answer this ad use QUICKMAIL COUPON No. 59 


NEW YORK 


Originators of WIRE-O, the perfect wire binding and MULT-O the latest in multiple ring metals. 
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THE FIFTH AVENUE BUILDING 


Familiar to purchasers of stationery and office 
equipment items is the Fifth Avenue Building, located 
at 200 Fifth Ave., on Madison Sq., N. Y. With such slogans 
as their well-known “More Than an Office Building,” the 
a management has for the past thirty years suc- 
cessfully promoted the Fifth Ave. Bldg. as a buying and ad- 
ministrative center for stationery and allied trades. The 
present building was erected in 1908 on the location of the 
old Fifth Avenue Hotel, the site of which had been ac- 
quired by the Eno family in 1851. 

The late Walter E. Maynard became the building's 
manager upon its opening in 1909. He was succeeded in 


1917 by George Chapman, secretary and treasurer of the 
Fifth Avenue Building Co. and one of the trustees of the 
Eno estate. The present year marks the 25th aliniversary 
of Mr. Chapman’s management, an effort, in his own 
words, “to create a first class article so that one customer 
will tell another about it.” In line with this theory of 
operating a “business hotel” are the men’s solarium ang 
gymnasium on the roof, the Aldine luncheon club on the 
fourteenth floor, and the Fifth Avenue Restaurant on the 
ground floor. A buyer’s guide, listing stationery and allied 
firms with their products, is issued annually about July 1, 


OPA RELEASES “SPECIAL FEATURE” TYPEWRITERS 

Release for rationing of a few specially designed 
new typewriters orderd before March 5 was recently 
announced by the Office of Price Administration. The 
machines, numbering 496, are all equipped with features 
which prevent their ready adaptation to commercial or 
general use. Their release was authorized under a WPB 
allocation. Among the machines are check perforating 
and telephone-toll billing typewriters, those with keys 
exceeding the normal 42, and a few with unusual type 
faces or in foreign scripts. 

Under OPA regulations, applications may be made only 
by persons who ordered these machines before March 5, 
date of the general freezing order. Such applications may 
be made to local rationing boards, providing applicant is 
eligible to purchase the machine under the typewriter 
rationing order. If he is not on the list of eligibles, he 
must apply by letter, filed in triplicate, to the Washing- 
ton offices of OPA. All applications, it was pointed out, 
must establish that the machine could not be generally 
used, even after small alterations, and that the prospective 
user has immediate need of the typewriter. 


FORWARD MARCH 
with this NEW 


VICTORY DESK 


FABRICATED FROM MASONITE AT 
HALF THE COST OF STEEL 


Here is the desk for rapidly expanding, shifting departments in government, defense and 


commercial offices. 


A beautiful, lightweight desk. Looks like steel. Easy to move. Work on it, sit on it, shove it 


about! 
long life and serviceability. 


Its rigid construction of replaceable parts has no glued joints to dry out—insures 


Non-spillable drawers slide quietly, easily on center guides. Dust-proofed with sealed ped- 
estals. ‘MASONITE top offers perfect writing surface which will neither mar nor pit. Tilt-top 


can be supplied at additional cost. 


Sizes: 32" x 60"; 32" x 48"; 24" x 48". Colors: Olive green; light grey; dark brown. Shipped 
semi-knocked down in four completely assembled units. 


MASONITE furniture is already in use in many of nation's leading offices. 
Send QUICKMAIL COUPON No. 61 now for complete information and prices. 


J. F. FRIEDEL CO.., 


215 WALLACE ST., SYRACUSE, N. Y. 


—— 


64 OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


wae, oe . - 
Pee bi a bes et ii ee : 
Bee toes i in - Ris Be ae - 
ie ik ae a ae 
“aig = 
= Nb ge Ss.) a eo ' 
aes of 23 ao “e ©, ' 
ft ae ‘ ee - i Z 
Pes be Anes . = ~ lij 
esa :’ eee | 4 J hha 
é A by | = Li 77 a7 t WW 
ur WS 22 nnn 
tis, aD Sor 
; ie! " << ot : 
: . aan ny a8 a9 Be fe ten - 
. SMH ae bh I aa WE ee Hn 
an aa we G8 On ot on es senne 
AS WH ny i] N n ga | | da 
a LS aca na 
P : \ F 4 ‘ =" P =e 7 re i 
Bite. a | Hl ge 
‘ 2 pa" 
: I. ; ‘ ‘ a, , 2, 
a ee ee 
: a May, 1942 - 
x : ae ear Rese et eet, ee 
ae See 2 a BS  .9  naal 
‘ a 


Do YOUR share! 


E all recognize the vital part the typewriter is now playing in this war. 
It is important that all writing machines be put in perfect condition 
for the Duration. Do your share! Help put the thousands of discarded 
typewriters in offices and stockrooms back to work! ‘'Wholesale," with 


the World's largest typewriter rebuilding plant, has offered its facilities to 


your Dealer. Write for complete information. Use QUICKMAIL 
COUPON xofee 


THE WHOLESALE TYPEWRITER COMPANY 


155 Sixth Avenue New York, N. Y., U. S. A. 


“The Standard of Quality and Service for Over 65 Years” 


SENECA RULERS 


| 
For the School and Office | 
| 
| 
| 


Supply Trade 


Write for Illustrated Folder “G”’ 


SENECA FALLS RULE & BLOCK Co, INC. 
Seneca Falls, N. Y., U. S. A. 


Member Manufacturers Division 


National Stationers Association Use QUICKM b 
National School Supplies and Equipment Association COUPON no 


Wholesale Stationers Association 


& 
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IT TAKES 
ALL KINDS 


WIN A WAR 


Every minute saved in vital wartime 
production brings ultimate victory 
closer. Almost overnight the pres- 
ent emergency has completely trans- 
formed many industries. New 
products demand new system, new 


methods require new routine. 
GRAFFCO products are designed 
to step up efficiency, smooth system. 
Present users find they add speed, 
accuracy and clarity. Consult your 
stationer now, or write, use Quick- 
mail Coupon {64. 


GEORGE B. GRAFF COMPANY 


» 68A Washburn Ave., Cambridge, Mass. 


Makers of 


CELLUGRAF SIGNALS 
NU-VISE SIGNALS 
NU-VIZ SIGNALS 

MAPTACKS 


MACY'S BUYING PROCEDURE 
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(Continued from Page 48) 


In general, the program for buying office supplies empha- 
sizes standard merchandise rather than special, out-of. 
the-ordinary merchandise. Special supplies, when needed, 
are ordered for the specific department needing them and 
for that department only, and are charged directly to 
that department. In many instances, general standard 
merchandise is furnished the various departments from 
a reserve supply and charged to the department as ordered, 
Every order is countersigned by a department manager 
but must be approved by the Supply Department. The 
latter may, for any business reason, substitute other 
merchandise. 

The handling of purchases for the office use of the four 
affiliated stores centers in the New York store. It repre 
sents a joint program in that matters of policy are estab- 
lished in the Supply Department in New York, as is the 
standard itself, but most of the actual orders for this 
standard merchandise are placed locally by the store 
needing the supplies. Many made-to-order items are pur- 
chased in New York. The teletype is in constant use for 
verification of orders by the affiliated stores. 


The Supply Department operates on a quarterly budget 
system which is carefully checked each month. Inventory 
is taken twice a year in all the four stores and this includes 
the Supply Department stock. All items are listed with 
units and prices. There are fourteen classifications for 
stationery items, represented by various record forms. 

The Supply Department at the New York store alone 
has a fifty-member staff. Each of the other three stores 
employs a smaller number to carry on the less detailed 
work of the purchasing departments. All research work 
done in connection with markets, merchandise, ete., is 
done in New York. 


As illustration of the scope of purchases, it might be 
noted that in the year 1941—the New York store of 
R. H. Macy & Co., Inc., used 3,000 gross of pencils, 13,000 
reams of duplicating machine paper and 10,000 reams of 
typewriter paper. There were in use 420 typewriters, 
363 comptometers, and 135 adding machines and cal- 
culators. 


NEW STENCIL CHEMISTRY LABORATORIES 


Sheldon Goldman Laboratories, 500 S. Sherman St, 
Chicago, announce the opening of their laboratories devoted 
exclusively to the study, development, and manufacture 
of duplicating stencils. To acquaint buyers throughout 
the country with their products they are issuing a booklet 
entitled, “What Makes a Stencil?” explaining the chemistry 
and manufacture of stencils. 


‘ 


TRANSCRIPTION SUPERVISORS MEET 


The Transcription Supervisors’ Association of New 
York met in the Hotel Wellington on May 1 to discuss 
“Office Appliances—Old and New.” Members presented 
papers on various office machines, after which the group 
discussed the flexibility of use and advantages of these 
machines. Mrs. Mary C. Trainor, program co-ordinator, 
presided. Miss Marie E. Jordan, association president, 
announced contribution of $300 to the War Fund of the 
Salvation Army for whose benefit the association recently 
held a bridge and tea at the Waldorf Astoria under the 
chairmanship of Mrs. Jane Fuller Rowe. 


May, 1942 
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of the times. 


TO GEYER PUBLICATIONS 


Hearty Congratulations 
ON YOUR 
65TH ANNIVERSARY 


Together we have served the business con- 
sumer for a long time, each supplementing 
the services of the other. 
Birthday, it is our pledge to you and to 
American Business that Horder’s merchan- 
dise and service will always keep abreast 


Our Merchandise Development Department 
invites correspondence from readers who 
have ideas for new or improved products 
and suggestions for substituting or conserv- 
ing those which are restricted. 


HORDER’S Inc. 


9 COMPLETE CHICAGO STORES 
All Telephones: FRAnklin 6760 
General Offices: 231 S. Jefferson St., Chicago 


On your 65th 


For small offices ippi 
-s non-tipping 
iammer Valet provides space 
r persons—tiats, Coats, 
4 yrellae, Overshoes. 
ret Wall unit that fits in 
— accommodates 12 


May, 1942 


~~ ORAICRVALBI 


GO AFTER THIS PROFITABLE 


BUSINESS. most everywhere de- 
fense work is being done in both 
old or new plants, extra employees 
and need for extra floor space are 
creating serious problems for which 
Valet Racks are the complete ans- 
wer. They come in any length, 
fit in anywhere, accommodate 3 
persons per sq. ft., reclaim locker- 
room space for production use and 
end locker-room evils. 


VOGEL-PETERSON CO. 
“The Checkroom People’ 


1818 N. Wolcott Ave., 
Chicago, U. S. A. 


4 


Write 


j or 
| Catalog. 


* 


Vieto ty First 


PENCIL SHARPENERS HAVE BEEN 


CURTAILED, BUT 


WHATEVER WE 


CAN PRODUCE SHALL BE DISTRIBUT- 
ED AS FAIRLY AS POSSIBLE. WHAT- 


EVER SACRIFICES 


WE ARE CALLED 


ON TO MAKE TOGETHER GAINS 
SOMETHING TOWARD WINNING— 


VICTORY FIRST! 


C. HOWARD HUNT PEN CO., CAMDEN, N. J. 


BOS 


TON 


PENCIL SHARPENERS 


Copy RIGHT Corvoroer 


The TILTING, TWO LEVER 


Ball Bearing, Lifetime 
Copyholder with Unrivaled 
EQUI-PRESSURE Paper Grip. 

° 
FOR MODERN, FRONT-VISION 
Line for Line Copying... . 
A Necessary Adjunct to” 
Every Typewriter. 


SIX MODEL WIDTHS — 
to Meet All Transcribing 
ASSURES MAXIMUM SPEED 
and Precision; Saves Eyes, 
Backache, Time... MONEY! 


Sr 


53 PARK PLACE os 


Getting the 
Job Done! 


When time is vital, you can 
solve YOUR problem _by giving 
Stenographer - Typist an 
PAIR OF HANDS 
(CopyRIGHT) to multiply the 
productivity of diminishing type- 
writer equipment. 
Tired and irritable Typists 
are no asset to you! Inject per- 
petual “zip” with this Effort— 
Error — Eyestrain — Eliminator. 


Free Trial? Of course! Buy 
only based on results as you 
see them in your own office. 


COPY RIGHT MFG. CORPORATION. — 


YORK N 


NEW 


To answer the above ad use QUICKMAIL COUPON No. 43 
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Guild 


STATIONERY 
PRODUCTS 


vu 


Guild Stationery Products cover 60%, 
of the staple items sold in a Commer- 
cial Stationery store. 


If quality, reliability and service are 
axioms in the conduct of your business 


Guild is your greatest asset. 


Service to members is without charge. 


Will be glad to give you full details. 
ESTABLISHED 1922 


Stationers Guild of -America 
GIRARD TRUST BLDG., PHILADELPHIA 


in-stent 


We ee 


----.-.- Attention Dealers 


SATIN FINISH 
EXECUTIVE sisson. 


Meet the maximum expectations of users of silk ribbons. 

SATIN FINISH EXECUTIVE Typewriter ribbons were in- 
troduced five years ago as successful competition to silk 
ribbons for sharpness of write as well as maximum dura- 
bility. 

SATIN FINISH EXECUTIVE Ribbons have been success- 
fully sold by enterprising dealers in competition with silk 
on the basis of equal sharpness, equal wear, something un- 
known heretofore uith cotton ribbons. 

SATIN FINISH EXECUTIVE will absolutely meet your 
and your customers’ fullest expectations. This ribbon is 
an outstanding cotton product and as far as we know, 
there is no similar ribbon on the market. 

With the increasing difficulty in securing your require- 
ments on silk, SATIN FINISH EXECUTIVE is YOUR OP- 


PORTUNITY to meet all the demands heretofore supplied 
by silk ribbons. 


“Oldest Exclusive Manufacturers of 
Typewriter Ribbons and Carbon Paper” 


oA fe AT PILE. . 


MANUFACTURERS ™ 


1888 Factory, Rochester, N. Y. 1942 
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MANAGES EASTERN SALES FOR WILSON-jONES 


Harold Graves, formerly in charge of the Kansas 
City office of Wilson-Jones Co., has been appointed easter, 
sales manager of that firm with headquarters in Elizabeth, 
N. J. Mr. Graves began his business career in 1914 with 


Irving-Pitt Mfg. Co., and on its consolidation with Wilson. 
Jones he joined the latter organization. His service recor 
is interrupted only by a two-year interlude with the AEF, 
in World War I in which he served as commissioned officer 
and was wounded in action. M. S. (Matt) Dimmitt, for. 
merly manager, Middle Central Division, is filling Mr. 
Graves’ Kansas City post. 


SCHUBERT REPRESENTING MASHEK LINE 


C. J. Schubert Jr. is now representing Frank 
Mashek & Co. with their complete line of brief cases, 
catalog cases, salesmen’s bags, and ring binders in parts 
of California, Arizona, and New Mexico. A. C. Appleby 
who died last Fall, formerly covered this territory. A.M. 
Hogle is now Mashek representative in West Coast cities, 
territory formerly handled by C. C. Crist. 


NEW G-W SOUTHERN REPRESENTATIVE 


R. Lewis Watkins, widely known through his years 
of experience in the trade, has been appointed Globe 
Wernicke district representative for Alabama, Arkansas, 
Louisiana, Mississippi, and Pensacola, Fla., with head- 
quarters in New Orleans, according to recent announce 
ment by H. C. Anderson, general sales manager. Before 
joining the Globe-Wernicke organization Mr. Watkins was 
sales manager for Gaylord Bros., library equipment manv- 
facturers; he also spent several years as branch and re 
gional manager for two large manufacturers of steel office 
equipment. 


STURGIS ADOPTS GROUP INSURANCE PLAN 


Sturgis Posture Chair Co., Sturgis, Mich., has estab 
lished a five-way protection group insurance program for 
its employees, according to recent announcement by R. C. 
Huntley, president of the company. Metropolitan Life 
Insurance Co., New York, underwrites this plan on a ¢& 
operative basis whereby employees contribute fixed amoumils 
and the employer bears the balance of the entire net cost 

Employees will be eligible for $1,000 of life insurance 
and weekly benefits of $10.50, in case of sickness or ag 
occupational injury. The plan also provides hospital 
benefits for employees and their dependents ranging up t 
$4 per day for a maximum of 31 days, and surgical bene 
fits as high as $150. In addition, the plan calls for visiting 
nurse service and distribution of pamphlets on disease Pre 
vention and health conservation. 
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* Today—TEMPO Dealers and Users have 
confidence that they can get supplies, as 


ired. NEED WE SAY MORE! 
A POINT TO MATCH EVERY OFFICE JOB! —- 


Esterbrook has overcome the big draw-back to foun- 
tain pens for general office use! Instead of a few point 
styles, limited in use, Esterbrook makes 31 Renew- 
Points . . . each designed for specific work such as 
bookkeeping, manifolding, record-keeping, shorthand, 
ete. And they're low in cost! Complete Esterbrook 
Fountain Pens start at only $1. Extra Renew-Points 
are as little as 25c. 
THE ESTERBROOK PEN COMPANY 
28 Cooper Street, Camden, N.J. 


bstectrvuk 


Se RMN Ae 


MILO HARDING COMPANY 
435 West Pico Boulevard, Los Angeles 
416 Commonwealth Annex, Pittsburgh 


SERVING 
HOME and 
INDUSTRY 
SINCE 1900 


CODO 
CARBON 
PAPERS 


Distinguished 
Service to 
Business 


Moore Push-less hangers—‘the 
hanger with the twist”; Moore 
Push-Pins—‘the pin with the han- 
die”; Moore Methled Maptacks 
—"beacon lights of business”; all 


in SUPER-KOTE and TYPOCRAFT Carbon 

Papers are built all of the most desirable qualities sought 
carbon paper buyers. Their qualities are absolute per- 
manency, together with clean, precise, non-smearing 


copies. 


GUARANTEE: Should Codo products not prove satisfac- 
tory, purchases will be thee st 1 or payment refunded. Codo 

thon Papers are guaranteed not to deteriorate for 5 
years from sale. Records made with Codo Carbon Paper 
last as long as the paper on which they are made. 


are leaders in their particular 
field. Each is designed to deliver 
a full measure of user satisfaction. 
Nationally advertised and univer- 
sally bought—Moore products 
are serving now—as for the past 


42 years—faithfully and well. 


MOORE 
PUSH-PIN COMPANY 


113-25 Berkley St., Phila., Pa. 
Since 1900 


‘topo MANUFACTURING CORP. 


50? South Franklin Street 270 Lafayette Street 
Chicago New York oa 
Factory: Coraopolis, Penna. 


a 


To answer this advertisement use QUICKMAIL COUPON No. 55 
May, 1942 
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CARBON PAPERS 
INKED RIBBONS 


Our men can help you! Each 
office, accounting, and recording 
machine presents a_ different 
Carbon Paper and Inked Ribbon 
problem. Neidich trained field 
representatives are at your service 
for machine requirement consul- 
tations. They offer you the bene- 
fit of our forty years of experi- 
ence in the production of qual- 
ity Carbon Papers and Inked 
Ribbons. No obligations, of 
course. 


NEIDICH 
PROCESS 


NEW YORK: 1!17 W. 33rd St. 
SAN FRANCISCO: 779 Mission St. 
ST. LOUIS: 511 Locust St. 


BURLINGTON, N. J. 


To answer the above ad use QUICKMAIL COUPON No. 50 


GET BEHIND YOUR 
TYPEWRITER WITH 
ERROR-NO! 


Today production is the de- 
mand! To increase your 
transcribing production put 
an ERROR-No_ copyholder 
behind your typewriter. Ask 
your local dealer to show you 


the new ERROR-No! 


THE DAWN MFG. CORP. Sah 
16 Champeney Terr. Rochester, N. Y. phe 


R usser is a very essential product in the 
conduct of war, therefore the manufacture 
of all the various rubber products manu- 
factured by the L. M. Bickett Company 
which were distributed through the office 
supply and stationery trade has been sus- 
pended, and the crude rubber required for 
these products is now being used entirely 
in the manufacture of various types of 
mechanical rubber goods required by the 
government for wartime purposes. 


Purchase and promote the sale of war 
_ stamps and bonds and do everything pos- 
sible to hasten the day when Victory will 
be proclaimed. 


LM. BICKETT COMPANY 


WATERTOWN, 
WISCONSIN 


Help Uncle Slum slic 
Cus erve Materials 


Buy the preferred Daco line. Daco prod- 
ucts are made to last longer, reducing costs 
and saving materials. 


@ Filing Systems 

@ Printed and Ruled Stock Forms 
@ Special and N.C.R. Forms 

@ Filing Folders 

@ Guides and Indexes 
a 


Bank and Insurance Forms 


Write today for illustrated 
Catalog and Prices. 


THE DACO CARD «. INDEX 0 


9 FEDERAL COURT BOSTON, MAS 


OFFICE EQUIPMENT DIGEST May, |942 


For Purchasing Agents, Controllers, Office Managers 
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= 9A 
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sures utmost safety 

for stencils, at 

low cost. FILE STENCILS 


2 SIZES \ 
be jee Heo tun 


| for 50 and 
100 STENCILS 


20” long, 10” wide; 
| index page standard 
on both sizes; produc- 
| tion record page for 
| each stencil allows 
| space for com- 

plete informa- 

tion. 


| Covers are 

of heavy blue 

leatherette stock; 
numbered; 

| spiral binding en- 

ables book to lie 

flat at all times. 


| Send Quickmail Coupon 
| No. 72 today for descrip- 
tive circulars 


| Technygraph C. 


TECHNY, ILLINOIS 


FULTO N 


says..- 4% 


Every cloud has a 

silver lining . . . or something. 
Tough as times are, 

we can supply you with 
DRI-KWIK Stamp Pads... 
the old faithful, best of 

their kind . . . that stamp better, 
last longer, give you the 
maximum ultimate economy. 
Well, isn’t that worth at 

least a smile! 


Tilton SPECIALTY CO. 
200 Fifth Avenue, New York City 
Factory at Elizabeth, New Jersey 


| 


iw, 3 
\\ ; y 7% 


\ 


If you suspect your present records might be 
improved by the application of newer and 
more modern methods—investigate the Cesco 
Line of Record Keeping Equipment. 


SEND FOR COMPLETE CATALOG 


It illustrates and describes the latest ideas in 
Pay Roll Records, Inventory and Stock Con- 
trol “Strip” and Shingled Accounting methods. 
Use your business stationery or the QUICK- 
MAIL COUPON NO. 19. 


the C. E.SHEPPARD CO., 


15! Street,- LONG ISLAND CITY, N.Y. 


WATCH FOR 


7 Grippits 7 


SEMI-LIQUID OFFICE PASTE 


A DEATRIN PASTE OF GREAT 
STRENGTH sno PERMANENCE 


BY THE MAKERS OF GRIPPIT 


HARRIMAN-WELTS PRODUCTS CO. 
200 SUMMER ST-+ BOSTON 


AEK VOUR JOBBER 


OFFICE EQUIPMENT DIGEST 
For. Purchasing Agents, Controllers, Office Managers 


| Pca Lae es * a a — oe a“ wn # — 4 ; : = de & : - , ary 3 . 
aaa aaa i aia itp ae 
] y 
‘ 
a 4 | f 
i p 
Hl Jedayy Hi FO 
i | NESS |] a 
| <COsen 
| CUipmE> 
| W E ; 
: BETTER RECORDS FOR | re ~ i 
DEFENSE INDUSTRIES . — : 
} : 
Hy es © 


a 
£ 


'SCOOK'S | 


"BURRO”" BRAND 


STEEL PAPER CLIPS 


FOR ATTACHING LETTER ENCLOSURES 


Ultra-thin, beautifully nick- 
eled spring steel clips for 
correspondence and perma- 
nent files. Three sizes with 
pat. inner ‘‘non-skid’’ tongue 
plus a narrow, tongueless 

cine |=|UN™ ! ening Clip.’ Easily at- 
tached and removed. 


shila 


Attached to file cards, ledger sheets, etc., 
they make any group of facts instantly 
available. Easily attached, relocated, re- 
moved. Can't tarnish in dampest areas. 

°) Thin gauge, they add practically no bulk. 
Types for every need; 12 non-chip colors. 
Card of samples on request. 


5 
30°To 


Write for circulars, using QUICKMAIL COUPON No. 10 


THE H. C. COOK CoO., 18 BEAVER ST., ANSONIA, CONN. 
EVERY COOK PRODUCT UNCONDITIONALLY GUARANTEED 


STAINLESS STEEL FILE SIGNALS 


MAKE FACTS EASY TO FIND 


omer 


The Daydex patented 


s 
Week -at-a-Glance fea- 20 21 22 23 24 2 


en ANY [Mem Tee Fri | Set 
ture permits users to — ees al TTF 
seo a week's appoint- a, = ~y, v 
ments without turning 4 + : = TTS 
pages. Models A, D, & aii ee 7] 
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nse * al = tH 
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The new Daydex line is more than 
just a quality memo-calendar pad 
line. It has INSTANTLY APPEALING 
patented features that speed and 
systematize daily routine. Already 
a proven seller. Nationally adver- 
tised. Attractive Xmas boxes. 


MODEL R-4 DAYDEX—For profes- 
sional use. Brown Leatherette binder 
and 4 tan quarterly books. Week-at-a 
Glance principle. Sheets provide sim- 
plified bookkeeping system, $3.50. 


MODEL E DAYDEX—For home and 
office. One page carries week’s ap- 
pointments. Patented date pointer. 
MODELS A, D, 8 DAYDEX—For "" and bright metal, $1.25. 
busi and prof 1 use. Week-at- y 
a-Glance principle. Model A, black cov- 
er, $1.25. Model D, brown Leatherette 
cover and Model S, hammered silver- 
type cover, each $1.75. 


Place orders for 1943 models NOW, while stocks are 
complete and deliveries can be made immediately. 
Distributors and Stationers—Write 


for details and discounts. 


WILSON MEM INDEX CO. 
DEPT A., 149 CARTER ST., ROCHESTER, N.Y. 


iL. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


PURCHASING AGENTS TO HEAR NELSON, HENDERS@y 

The National Association of Purchasing Agents 
whose membership represents virtually every leading 
industrial plant in the nation, will open its twenty-seventh 
annual convention May 25th in New York’s Waldorf. 


Astoria. More than 2,000 purchasing executives are ey. 
pected to register during the three-day session ending 
May 27th. Donald M. Nelson, WPB chief, will address 
the opening session, and Price Administrator Leon Hender. 
son will speak on the third day. Mayor F. H. LaGuardia 
will welcome the delegates to his city; F. Albert Hayes, 
purchasing agent of American Hide & Leather Co. of Bos. 
ton, association president, will preside. 

Other speakers listed for the convention include Walter 
D. Fuller, chairman of the board of the National Associa. 
tion of Manufacturers and president of Curtis Publish. 
ing Co.; William T. Roach, plant manager, Hawk-Eye 
Works, Eastman Kodak Co.; Thomas D. Jolly, direetor 
of purchases and chief engineer, Aluminum Company of 
America; C. L. Warwick, Bureau of Industrial Conserya- 
tion, WPB; Dr. J. K. Galbraith, deputy administrator of 
the OPA; David Ginsburg, OPA general counsel; and 
Paul G. Hoffman, president of Studebaker Corp. Major 
George Fielding Eliot, special writer for the New York 
Herald Tribune will be the principal speaker at the asso- 
ciation’s annual dinner on May 26th. Participating in a 
discussion on Army and Navy procurement policies and 
procedure will be Edward T. Gushee, U. S. Army procure- 
ment; Oakley W. Dexter, U. S. Navy procurement; James 
MacPherson, lend-lease procurement; William L. James, 
division of purchases, WPB, and Col. Wayne R. Allen, 
contract adjustment board, Washington. 


CHICAGO OFFICE MANAGERS MEET 


Dr. Walter Dill Scott, president emeritus of North- 
western University, delivered one of the principal ad- 
dresses at the “Office Management during the War” semi- 
nar sponsored by the Office Management Association of 
Chicago at Thorne Hall on Northwestern’s Chicago campus 
April 24-25. The seminar was largely devoted to wartime 
problems. Other speakers included John R. Fugard, 
president of the Metropolitan Housing Council of Chicago; 
C. U. Stapleton, Canadian Pacific Railways; Dr. William 
R. Spriegel, Northwestern University; Chester A. Creider, 
Chester A. Creider Associates; Dr. Margaret Bell, Uni- 
versity of Michigan; H. Barrett Rogers, Purdue Uni- 
versity; and Harvey G. Ellerd, Armour & Co. Myron 
Hilb of W. A. Alexander & Co. is president of the Chicago 
office management association. 


PRESSED WOODS FIND NEW WARTIME USES 


Relatively unaffected by shortages of raw materials 
is Masonite Corp. of Chicago, which is producing more 
than a million square feet of Presdwoods per day at 
its main plant in Laurel, Miss. The national drive toward 
economic self-sufficiency has created a strong demand for 
products to replace steels, aluminum, rubber, cork and 
asbestos. Masonite, which manufactures several types 
of wood-fibre boards, has recently increased the Laurel 
capacity by 30 per cent and is operating the plant om 
a 24-hour day basis. 

Originally most of Masonite’s volume was used by the 
building trades. Demand for replacement materials has 
created new trade trends, the company points out, and 
Presdwoods are now used in U. S. army tanks, signal 
corps trailers, arsenal shell holders, interior finishes for 
railroad equipment, streetcars and busses, bar and table 
tops, advertising displays, office equipment, in the com 
munication field, and for stage and motion picture sets. 


May, 1942 
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Typewriter 
Ribbon _ 


For Clear, Smooth Typing—clean the type and platen 
on your Typewriters and Office Machines with ae 
DUROL Type Cleaner. Less Fuss ... Less Muss . “oe ALL 
Less Bother! Cleaner typing means less banging on 


a _- .. and that means your office machine will Y O U R A M c O D a A L R 
| RR BPR Ry FOR 
QUALITY CARBON AND RIBBONS 


tena | Anericn Carbon Paper Mig. Co 


Manufacturers of TEMPLAR DUROLead Pencils ENNIS Manufacturers TEXAS 


SAVE I'M ON MY WAY TO BUY 


2 Filing Space With SOME MORE 


/ 
is ANFOR D S SPENCERIAN NO.42 PENS! 
Paste ot Mucilage ® Everybody likes this NE 


Spencerian No. 42. Gilt 
Save 40 to 60% of Filing Space by fastening Dome Pen—because it’s 
papers together with SANFORD'S Paste or the smoothest, easiest writ- 
Mucilage. Papers cannot become separated ing all-purpose pen. It 
or lost . . . and Sanford adhesives are al- has eye-appeal, durability, 
ways economical. Delivery can be made at general utility. It’s the 
once on all sizes and items. most popular dome-pointed 
LIBRARY PASTE ® Pure white—sticks per- pen in America—the  sur- 

t manently in 8 seconds. Never discolors est seller you can stock. 
re yt paper nor cloth. Maintain adequate stocks 

— LIQUI-STICK © Transparent and of pure se popular _Spencertans 

_ or quick profits. 
gum. A strong adhesive for heavy papers. 


LIQUI-PASTE ®@ A semi-liquid Paste. Par- wy yy WWWWWseew) YY, 
ticularly adaptable for large surfaces. WM) Yffj—="/{WwCC-—”" Wl Xo. 42 ~ Gilt 
MUCILAGES ® Rubber top spreaders in Y - = 2 ad etal ideeb OAD Y Point. Fine Dome 
i Y y y , t bowl— 
two sizes. No. 125—I0c No. 128—25c. MMU YYy ceey chenh. Semi- 
— 


LIQUI-STICK +395 


No. 381—Quarts Superior Mucilage made YYy y y 77, flexible. 
from an extra fine gum. For heavier work. GYYYY y Hy “4 

No. 401—Quarts Royal Crown Mucilage— 
medium heavy. SPENCERIAN PEN COMPANY 


SANFORD INK Co. 434 Broadway, Dept. D, New York 
Quality Since 1857 
_UOUL-PASTE. v225 CHICAGO NEW YORK 


To answer the above ad use QUICKMAIL COUPON No. 54 


RaB & 


SINCE 1858 7 


7s 
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A WNIVERSARIES 
ARE IMPORTANT! 


..« because they indicate the continuing success 
of a sound original idea. To you users of AICO 
Indexes and AICO-Grip Insertable Index Tabbing 
goes the credit for enabling us to celebrate this 
our 33rd Anniversary—33 years of satisfying your 
need for high grade indexing materials of all 
kinds. This record establishes us as the world’s 
oldest specialist in Indexing. As the pioneer in 
index design and manufacture, it was only natural 
that we should invent the original tubular edge 
insertable index tab, “AlCO-Grip.” The many 
advantages of AIlCO-Grip Insertable Index Tab- 
bing have made it an outstanding favorite of the 
business world. Anniversaries to come will mark 
additional years devoted to progress and improve- 
ment in producing AICO Products for your index- 
ing needs. 


¢ 
¢ 


1942 


ABBING 


-crip T 
aico-G NDEXES 


LOoOse-LEAF ! 


AAEE prooucrs 


Manufactured and Guaranteed by 


G. J. AIGNER CO. 


503 S. JEFFERSON ST., CHICAGO, ILL. 


WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 


EASY — QUICK — ACCURATE — 


ms CLIX! 


THE MODERN PUNCH 
That Speeds Office Work 


At last—a three hole punch has been created for three 
ring binder users. Small enough to be used in the hand, 
it eliminates the use of the bulky office table punch or 
having to mark off three places and punch one hole at 
a time. Punches all three (3) holes at one time. 
CLIX is priced at $3.25 each at your Stationer. 
Send QUICKMAIL COUPON No. 66 for descriptive circular. 


NEW ENGLAND 
PAPER PUNCH COMPANY 


95 Washington Avenue NATICK, MASS. 
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OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


OFFICE EQUIPMENT EXECUTIVES STEP UP DRIVE 
FOR GREATER NEW YORK FUND CONTRIBUTIONS 

Merrill B. Sands, of Dictaphone Corp., chairman of 
the Office Equipment Committee of the Greater New York 
Fund, recently announced that the industry, including 
firms and employee groups, will considerably increase jt, 
contributions to the Fund this year. He stressed the jp. 
dustry’s full backing of the campaign conducted on behalf 
of 400 voluntary welfare and health agencies. 

A meeting of the committee was held at the Yale Club, 
April 13, at which Mr. Sands presided. Committee mem. 
bers present included: Richard Berry, Berry-Dickie-Stet. 
tler, Inc.; Roy Stephen, International Business Machine 
Corp.; Robert S. Fowler, Macey-Fowler, Inc.; Robert B. 
Gibby, Clark & Gibby; Ralph Hegeman, Desks, Inc.; Ralph 
W. Muckley, General Fireproofing Co.; S. L. Nathan, 
Charles S. Nathan, Inc.; John A. Noonan, Kee Lox Mfg, 
Co.; Walter F. Place, T. G. Sellew; Frank Tupper, Bogert. 
Ruess & Brown; Moe Turman, Metwood Office Equipment 
Corp.; G. C. Wheeler, Office Appliance; Herman Whipple, 
National Cash Register Co.; C. G. Woosley, Yawman & 
Erbe Mfg. Co., and John A. Zellers, Remington Rand, Ine, 


GOODRICH HAS RECLAIMED SPONGE RUBBER 


One hundred per cent reclaimed rubber is now being 
used in blown sponge. rubber products, replacing natural 
crude rubber formerly used, according to B. F. Goodrich 
Co., Akron, O. Studies by its research staffs have produced 
practically the same properties in the reclaim type sponge 
as were present in that made from crude rubber, partic 
ularly in the material’s compression ability, fundamental 
property of all sponge rubbers. The new sponge is being 


manufactured in molded or tubular shapes required for 


various uses, or in slabs which can be cut into any shape 
desired. 


MONROE EXPANDS ORANGE PLANT 
Monroe Calculating Machine Co. has purchased the 
properties of 504 and 508 Joyce St., Orange, N. J., to 


expand its plant after demolition of present structures on 
the plots. 


CREDIT IN WAR-TIME 


“Credit Problems in a War Economy” is the topic 
discussed by Roy A. Foulke in the editorial foreword to 
the 1941 edition of Fourteen Important Ratios. Mr. Foulke 
is manager of the Analytical Report Division of Dun & 
Bradstreet, 290 Broadway, New York. 


The ratios are a five-year study of 72 lines of business 
activity among 36 divisions of manufacturing, 24 of whole 
saling and 12 of retailing. “Credit Problems in a War 
Economy” is issued by Dun & Bradstreet as a supplement 
to Foulke’s basic study of ratios entitled, “Behind the 
Scenes of Business.” 


NEW WATERPROOF FABRIC 


Chemists at Hydro-Tex Corp. laboratories in Chi- 
cago have developed a new rubber substitute to held solve 
priority problems. This is Hydro-Tex fabric, impregnated 
throughout the body of the material with a secret process 
containing no rubber but making it impervious to water 
action on both sides. The treatment is permanent, the 
firm points out, and cannot be removed. Hydro-Tex fabri¢ 
is soft and pliable, washable in soap and water, will not 


curl, crack, or peel, and resists oil, uric acid, and other 
chemicals. 


The corporation, which manufactures yard 
goods for a variety of uses at 564 W. Adams St., Chicago, 


has a showroom in the Merchandise Mart and will produce 


Hydro-Tex Fabrics to order. 


May, 1942 
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There Must be a Reason Why 
Suan Ready Creates and Prints 
More Labels Than Any Other 


Company in America ! 


LABSCLS 


Of every kind and any kind. Gummed 
and ungummed. In Ever Ready specialty 
time-saving rolls or cut single. Printed 
in one or many colors on white or colored 


paper. Embossed. Square or die cut. 


FREE catalog of 
528 label ideas. 
* 

EVER READY'S GUARANTEE 


Your money serves us only to 
the extent our labels serve you"’ 


EVER READY LABEL CORP. 


157 East 26th Street « New York, N. Y. 


DER 25% 
MOET TIONAL 


To answer the above ad use QUICKMAIL COUPON No. 69 


TRADE MARK REG, U.S. PAT. OFFICE. MOUNTING 
NU, CE CORNERS 
Smart and Thrifty! 


That's what you'll be when you start using 
NuAce Mounting Corners in your busi- 
ness. These popular corners are not only 
handy, neat, economical and practical but they safe- 
guard your possessions against loss or damage. Yet 
articles can be easily removed or replaced. 


PATENTED ‘ 


Regular, Junior and Senior sizes. In Black, 
White, Green, Red, Gray, Sepia, Ivory, Gold and 
Silver. Also in a crystal-clear Transparent style. 


Call your dealer or send QUICKMAIL COUPON No. 
29 today for information and samples of NuAce 
Corners. 


ACE ART CO. 


25 Gould Street Reading, Mass. 


w * Bag without a Sa 


It has individual character plus a Steel Backbone that 
discriminating Executives and Salesmen demand. 


MASHEK Cases are recognized as TOPS in fine qual- 
ity, in workmanship and unique features. They stand 
up under hard usage—serve longer and always re- 
flect distinction. 


Frank MASHEK co 


“If it's made with leather, MASHEK makes it better.” 
New York Office: HAROLD ATWOOD, 280 Broadway 


FOR THE STATIONER’S 


This silent salesman demonstrates 15 sizes 
of 13% inch expanding wallets. The up- 
rights are equipped with tracks, into which 
numbers and prices per unit are inserted. 
On the back of cabinet is illustrated every 
other type of wallet made in the flat and 
expanding heavy duty envelope industry. 
This cabinet is furnished free to our cus- 
tomers. In demand by leading stationers. 


FEDERAL FILE ENVELOPE CO. 
Boston ~ 7 Federal Court ~ Mass. — 
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NON-RUBBER 
Typewriter 
Keys 
* 


The SPRING'S 
the THING! 


MASTER 
SPEED KEYS 


\A 


Columbus Place 


Speed Key Mfg. Co. s2.cotmnes tis 


BERNARD 


TRACE mage vee 


BERNARD MASTER “CUTTER” PUNCH 


A light efficient punch used in con unction 
with flat double pointed paper fasteners, [+ 
easily cuts '/g'' slots in sheets of paper for 
the insertion of fasteners. We also make a 
No. 172 punch to cut '/4"' slots. 


Every office should have one of these most 
convenient tools that last for many years of 
service. All dealers have them. 

Use QUICKMAIL COUPON No. 8 
THE WM. SCHOLLHORN Co, 


New Haven Connecticut 


No. 170—5""—!/4"" Slot 


To answer the above ad use QUICKMAIL COUPON No. 70 


TYPEWRITERS DO DOUBLE DUTY 


As Continuous Form Writers 


WITH DUPLI-TYPER 


Due to Priorities and equipment re- 
strictions more firms are using their 
typewriters for regular typing and—~ 
with DUPLI-TYPER—for continuous form 
writing. 


DUPLI-TYPER lowers production costs 
—has no waste motions — eliminates 
carbon paper. Makes two to five 
INKED copies. 
JUST TYPE 
ROLL FORWARD 
TEAR OFF 
Write for full information 
DUPLI-TYPER CO. 


458 FOURTH AVE., NEW YORK CITY 


34th St. at MADISON AVE. 
Bg i sam és t. NEW YORK ClTY ber. 1998 


KZ 


tt 


YES, INDEED, DEALERS ARE SITTING PRETTY 
SELLING MUCH - IN - DEMAND GENUINE 


FAIR Yocm-Rublber 


fh, 7, Yb 


“a4 —s4 


SEAT CUSHIONS 


Despite drastic rubber shortages, FAIR is still 
amply stocked with quality Foam-Rubber Seat 
Cushions—a bear for wear and available in colors 
to harmonize with distinctive offices. Obviously, 
the supply. can't last forever. Immediate action is 
advised. Write, wire or teleph for detail 


FAIR FURNITURE COMPANY 


NEWARK, NEW JERSEY 


HEYER Quali 


WRITE FOR PRICES 


THE HEYER CORPORATION - CHICAGO 


FOR HEYER, 
- DITTO, VIVID, 
STANDARD, Etc. 


‘Satiaal 


GELATIN ROLLS & FILMS 


Nii niature 
BOXING GLOVES 


Among the hundred uses as 
gifts or party favors, these 
cute 3-inch ‘‘mitts’’ are a happy 
thought for a gift to the new- 
born child. 


EACH PAIR PER DOZ. 
IN A BOX $4.80 PAIR 

This is only one of thousands 
of fast selling numbers dis- 
played in our New York show- 
room and shown in our new 


catalog. Write for your free 
copy today. 


Ideal BOOK RING 


THAT FLATTENED JOINT is there 
for a purpose—to keep the ring al- 
ways right side up. No need to hunt 
and fumble to find the place where 
the ring opens, if it’s an Adams ring. 


PATENTED 
FES.17,1920 JAN. 11, 1921 
NOV. 6.1923 
This ring is made in eight 

sizes and we give in: 


measurements Here is the simplest, quickest-operat- 


‘ ing and most satisfactory ring ever 
= A ~ invented for perforated sheets or 
i ’ binders of all sorts. Allows binder or 
Ma” = a ~y = =— open . = 
" e enlarg oint, nice 
Sizes No. 00-0-01-1-2 rounded and smoothed, keeps ring 
right side up in position to be in- 
stanly unlocked. 
We also manufacture inexpensive 
loose leaf metals. 


Henry T. Adams Mig. Co.355', 5* ,Chicase Ave 


Chicago, Ilinois 


Ne. 0, %” 


To answer the above ad use QUICKMAIL COUPON No. 2! 
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FROM COAST- 


GENERAL’S 
Carbo Weld 


BRANDS 


are assisting in America's 
defense and offense, in addi- 


tion to filling normal require- 
ments of distributors. 
BUY 
KIM-BER-LY COLORED 
KIM-BER-LY DRAWING 
and SEMI-HEX 


GENERAL PF=<iL COMPANY 


NEW JERSEY 


PENCILS FOR 3 GENERATIONS 


“DICTATING CYLINDERS 
in thi INTERESTING | 


JERSEY CITY 


MAKERS OF FINE QUALITY 


ou how to 
NOW! 


¢§ RECORD COMPANY 
104-114 South Fourth Street Brooklyn, N. Y. 
To answer this ad use QUICKMAIL COUPON No. 28 


Pi Hs that & many notions” 


= 


May, 1942 
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CASH IN on the 


Sweeping 


SEND FOR 
FACTORY CATALOG 


and dealer prices, completely 
illustrated. Service flags fur- 
nished in all standard sizes— 
also special sizes made to order 
for large institutions. This will 
be a big profit maker for you 
throughout the war. Get started 
NOW. Send for catalog today. 


Demand for 


SERVICE 
FLAGS 


Business houses, Offices, lodges, 
churches, and homes are hon- 
oring their men with the 
armed forces by displaying the 
official World War II Service 
Flag. One star for each man 
in service. 


HANDSOME 
PROFITS FOR YOU 


Office supply houses are mak- 
ing splendid profits supplying 
this demand. Sales are so fast 
many are reordering from us 
three times a week, in volume. 


REGALIA MFG. CO. 


Dept. T Rock Island, Ill. 


kee Keka KKK KKK KKK KK KK KKK 


The quality line that has consumer 


T-SQUARES 
TRIANGLES 


INK-OUT 
ADHESIVES 


Prices and delivery dates on the above items will be 
gladly given upon request. 


CARDINELL CORPORATION 


MONTCLAIR 


DRAFTING KITS 
PROTRACTORS 
TRACING PAPERS 
LETTERING GUIDES 
ERASING SHIELDS 


DRAFTING TABLES 
STRAIGHT EDGES 
SANDPAPER PENCIL POINTERS 


TYPEWRITER CLEANERS 
TYPEWRITER OIL 
TYPEWRITER KITS 


NEW JERSEY, U. S. A. 


To answer the above ad use QUICKMAIL COUPON No. 46 
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OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying” 

@ Low Prices . . . Best Values 

@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 
Multigraph Check Writers 
Sealing Machi Dict ph 
Folding Machines Bookkeeping Machines 
Mailing Machines Kardex, etc. 


The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 
38-40 W. 5th St. (Mailers Bidg.), Dept. Gé 
Cable: MAILSERV, N. Y. 


New York City 


PRESTO 


PERSON 


HONOR 


YOUR MEN 
et ca IN THE SERVICE 
aan | WITH A PLAQUE 


No Priority is n » 


NOW AVAILABLE 


like solid bronze. Yo 
also 


and other finishes. 
Costs Are Modest 


Drawing. 


UNITED STATES BRONZE SIGN CO., Inc. 568 Broadwa 


Popular everywhere, our hand- 
some Victory Honor Rolls 
boost morale, attract publicity. 


Our new alloy that looks just 
u can 
have it in Silver, Gold 


Send for Gravure Catalog and 
Free Full Size Preview 


New York, N. Y. 


ROYAL INDEX TAB CO. 


MANUFACTURERS OF: 


Royal Transparent Index Tabs—8 Solid Colors, 3 Sizes 2 ¥% '/%4 and 
Special % Tab.—Looseleaf and Post Binder Index Sets (all sizes) with 
Leather or Celluloided Tabs—Iindex Card Guides (all sizes) Looseleaf 
Sheet Protectors (all sizes)—Transparent Celluloid Envelopes (all sizes) 
Celluloiding—Tabbing—Printing—Punching Round Cornering on Special 
Work—Binders:—Standard and Special Sizes—Al Workmanship & 
Materials used in our Products. 


SAMPLES AND PRICES ON REQUEST 


62 Cooper Square New York, N. Y. 


For QUI CK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 36 of this issue. 


It takes only l minute plus lc to make an inquiry! 


a. PAPER PUNCH 


Instantly makes lasting ring binder 
pages of precious papers, photos, etc., 
for daily use or abiding memories. 
Organizes work—saves time. A handy 
helper for secretaries, salesmen, sol- 
diers, sailors, 
and students. 


hole. Write for 
liberal dis- 


Every Desk Worker Needs 
a PRESTO Personal Paper 


Pu 
COUPON No. 18. 


Metal Specialties Mfg. Co. 
3206 Carrol Ave., 


AIRMAIL PAPERS x 
s& AIRMAIL ENVELOPES 


Lightweight papers for many copies. 
Airmail papers to save money on postage. 


Write Dept. G for samples. 


THE LAFAYETTE COMPANY 


120 Greenwich St. New York, N. Y. 


| Satisfaction Assured 
With 
“FAWN” 
Stencils 
Cellulose and Non-Cellulose 


Stencils of the finest materials 
priced to meet your require- 


ments. A 


LOOK for the CREEN LINE 


CEL-U-DEX CORP. 


78 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


better grade stencils and dup- 
licator supplies in stock. 
Standardize on FAWN — the 
name which guarantees qual- 
ity and service. 


Write for samples and 
prices—NOW! 


FAWN BRANDS, LTD. 


38 East 2Ist Street 


New York, N. Y. 


Sa th 
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HONOR YOUR EM- 
PLOYEES IN THE 
ARMED FORCES 


An "ACME" Roll of Honor 
Placque is a fitting tribute to 
them. Names are listed on 
embossed strips or individual 
changeable letters. We manu- 
facture from a 10 name placque 
to 3000 names. Send for illus- 
trated folder giving full details. 


ACME BULLETIN & DIRECTORY BOARD CORP. 


37 East 12th St., New York 


Established 1922 


MULTIGRAPH TYPE 


Modern Type Faces 
Carried in stock for immediate shipment 


Send for a free 40 page CATALOG 


SHOWING: 10 pt. Stymie Light & 10 pt. Stymie 
Medium Printer’s type for use in the Flexo-type 
setter. 


Multigraphers Composing Co., Inc. 
638 S. Federal Street Chicago, Illinois 
Wabash 1970-1 


[2 aan: 


ALL OUT FOR VICTORY! 


Our time-saving devices for pilots, students, teachers, prime 
and sub contractors are performing an important job in 
Uncle Sam’s vital war effort, on land, on sea, and in the 
air. Co-ordinate Squares—Calibrated Triangles—Compass, 
Semi-cireular and Circular Protractors—Chemistry Stencils 
—Distance Rulers. 


Write for catalogue and price list. 


C-THRU RULER COMPANY 


Hartford, Conn. 


SPELLED W-R-I-T-E! 

PRICED R-I-G-H-T! 

Um = Carbon Papers and Inked 
Ribbons 


For clean, clear impressions— 
long service—economy in use 
—you can't buy better carbon 
papers and inked ribbons! 


Guaranteed consistent quality 
and uniformity. 


Send Today for Free Samples and Attractive Prices. 
WRITE 


INCORPORATED 
420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


Use Quickmail Coupon No. 39 


WHEN NEW MAPS OF THE WORLD 
EUROPE—ASIA—AFRICA ARE POSSIBLE, THE 


AMERICAN MAP COMPANY, INC. 


ORIGINATORS AND SOLE MANUFACTURERS 


CLEARTYPE MAPS 


TRADE MARK REGISTERED 


WILL MAKE AND PUBLISH THEM 


NOW, AS THEN—MAPS OF EVERYWHERE 
FOR ALL PURPOSES 
Samples and catalog on request 


16 East 42nd Street New York 


Use QUICKMAIL 
FOR FAST SERVICE (= Sygegges 


That’s the UNIVERSAL SERVICE from their 
large stock of Visible Record Equipment 
and other business equipment such as 


Calculators, Comptometers, Addressographs, 
Multigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 


UNIVERSAL & 
OFFICE EQUIPMENT CO., INC.@& ‘J 


561 BROADWAY NEW YORK City = 


“The House That Confidence Built’ 
Cable ''Uniquip''—New York 


HOURS MEAN VICTORY 


The present emergency demands greater production in less time 
than was ever previously thought possible. DICTAPHONES and 
EDIPHONES can increase production by saving time. We have 
the largest stock available. 


ce 


an .. .. Write for price list i 
and catalog | 

| 

| 


LARGEST STOCK 
HIGHEST QUALITY 


American Dictating 


¥/ 


Machine Co., Inc. 
235 Fifth Ave., New York City 


RITE-RITE MFG. CO. * DOWNERS GROVE, ILL. 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPANY 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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RING BOOK SHEETS 
REENFORCED HINGE 


For Permanent Records .. . 
Subject to Frequent Handling 


Cloth strip reenforcement at hinge multi- 
plies strength of sheets many times. Avoids 
tearing of sheets at punchings and the need 
of patching with eyelet reenforcements. 
Bulk is approximately half that of sheets 
reenforced with cloth eyelets. 


Reenforcing strips are in three widths, 
attached to sheets in staggered order to 
avoid bulk. Automatic machine production 
assures uniformity and neatness. 


Sheets are of fine quality Bond Paper, 
substance 20, plain or faint ruled. Available 
in full range of sizes. 


For Permanent Records... 


Subject to Frequent Handling 


Cloth reenforcement over the paper combines the 
strength of cloth and paper at the hinge. Avoids 
tearing at punchings and saves replacements. 
Cloth shield reenforcement over the index tabs 
gives permanence—withstands hard frequent use. 


Tabs are of black leather, A to Z letters hot 
stamped, both sides, with pure gold. Paper is 
Buff Peerless Ledger 32 substance, rounded four 
corners. 


WILSON JONES CO. 
MAIL COUPON G.O.F.5-42 CHICAGO, ILL. 
Combined FOR CIRCULAR ; 


strength of pa Please mail circular on Reenforced Sheets. 
and cloth at hinge SHOWING LIST PRICES 01 


PD acsuanescs 


er ee 


WILSON JONES C0. 2 


City and State 
ELIZABETH = + #£CHICAGO NEW. YORK 


I CREE 5 oon e000 0050s00desnswenesebesseosseunes 


To answer this advertisement use above Coupon or Send QUICKMAIL COUPON 16 
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The Shadow-of WAR! 


ERVICE has always been part of your business. Today it is a bigger 
part...and will be more and more important as the months go by. 


Present conditions put a premium on the conservation of every 
typewriter and business machine. 


So, it is up to all of us. On our shoulders the obligation falls. You 
can be sure there has never been a time when our customers needed 
us so much. 


But there is a bright side, too. War conditions, fortunately, don’t last 
forever and the service work we do loday will build good will and 
stronger ties with customers of fomorrow. 


UNDERWOOD ELLIOTT FISHER CoOoMPANYD 
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